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PROFESSIONAL SERVICES AGREEMENT
QUARTERLY REVIEW OF INTERNAL CONTROLS
PS 1311B

This agreement, effective as of the 10th day of July ("Agreement’), by and between the Public
Building Commission of Chicago, a municipal corporation of the State of Hllinois, having its principal office at
Room 200, Richard J. Daley Center, 50 West Washington Street, Chicago, llinois 60602 ("Commission” or
“PBC”), and Prado & Renteria CPAs Prof. Corp. an lllincis corporation, with offices at 1837 South Michigan
Avenue, Chicago, llinois 60616 ("Consultant").

WITNESSETH:

WHEREAS, the Commission requires certain professional services, described on Schedule A to this
Agreement (the "Services"), and desires to contract with Consultant, on the terms and conditions set forth in
this Agreement, to perform such Services; and

WHEREAS, the Board of the Public Building Commission of Chicago, on July 8, 2008, awarded a
contract to Consultant to provide quarterly reviews of internal controls.

WHEREAS, the Consultant desires to contract with the Commission and has represented to the
Commission that the Consultant has the knowledge, skill, experience and other resources necessary to
perform the Services; and

WHEREAS, the Consultant has reviewed this Agreement and taken such other actions as the
Consultant has deemed necessary or advisable to familiarize itself with the scope and requirements of the
Services;

NOW, THEREFORE, for vaiuable consideration, the Commission and the Consultant agree as foliows:

1. incorporation of Recitals. The matters recited above are hereby incorporated in and made a
part of this Agreement.

2. Definitions. The terms set forth below have the meaning indicated with respect to this
Agreement:

a. Agreement means this professional services Agreement, including all exhibits or documents
attached hereto and/or incorporated by reference herein, and all amendments, madifications,
or revisions made in accordance with the terms hereof.

b. Commission means the Public Building Commission, and includes the Commission's
Chairman, Secretary, Assistant Secretary, Executive Director, Director of Construction,
Managing Architect, Project Manager, or designated consultant or consultants, acting on
behalf thereof, as designated by the Commission in wrifing, for the purpose of giving
authorizations, instructions, and/or approval pursuant to this Agreement.
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¢. Consultant means the company or other entity identified in this Agreement, and such
successors or assigns, if any, as may be authorized by the terms and conditions of this
Agreement.

d. Key Personnel means those job titles and persons as identified in those positions as
identified in Schedule A of the Agreement or in the Consultant's proposal and accepted by
the Commission.

e. Services means collectively, the actions, deliverables, duties and responsibilities that are
required by the Commission under this Agreement. The required Setvices are described in
Schedule A of this Agreement.

f. Sub-consultant means a fim hired by the Consultant to perform certain of the Services
required by this Agreement.

g. Technical Personnel as herein referred to include partners, officers and all other personnel of
the Consultant, exclusive of general office employees.

3. Incorporation of Documents. The documents identified below in this paragraph are hereby
incorporated in and made a part of this Agreement. By executing this Agreement, Consultant acknowledges
and agrees that Consultant is familiar with the contents of each of such documents and will comply fully with all
applicable portions thereof in performing the Services.

Policies Concerning MBE and WBE: the Commission's policies conceming ulilization of
minarity business enterprises ("MBE") and women business enterprises ("WBE"), as the same may be revised
from time to time.

4. Standard of Performance. Consultant represents and agrees that the Services performed
under this Agreement will proceed with efficiency, promptness and diligence and will be executed in a
competent and thorough manner, in accordance with reasonable professional standards of similarly situated
professionals providing services of similar scope and magnitude to the Services required by this Agreement.
Consultant further agrees that it will assign to the Services at all times during the term of this Agreement the
number of experienced, appropriately trained employees necessary for the Consultant to perform the Services
in the manner required hereunder.

5. Duties and Obligations of Consultant.

a. Nondiscrimination. The Consultant agrees that in performing the Services it shall
not discriminate against any worker, employee or applicant for employment, or any member of the public,
because of race, creed, gender, color, national crigin or disability, or otherwise commit an unfair labor
practice. Attention is called to applicable provisions of the Civil Rights Act of 1964, 88-352, July 2, 1964, 78
Stat. 241 et. Seq. the Americans with Disabilities Act of 1990, 42 U.S.C. 12010 gt. Seq. the Ifincis Human
Rights Act 775 ILCS 5/1-101 et. Seg. and the Public Works Employment Discrimination Act 775 ILCS
10/0.01 through 10/20, inclusive and a Resolution passed by the Board of Commissioners of the Public
Building Commission of Chicago on February 11, 1992, conceming participation of Minority Business
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Enterprises and Women Business Enterprises on contracts awarded by the Commission. The Consultant
will furnish such reports and information as requested by the Commission and the lllinois Department of
Human Relations or any other administrative or governmental entity overseeing the enforcement,
administration or compliance with the above referenced laws and regulations.

b. Employment Procedures, Preferences and Compliances. Salaries of employees
of Consultant performing work under this Agreement shall be paid unconditionally and not less often than
once a month without deduction or rebate on any account except only such payroll deductions as are
mandatory or permitted by the applicable law or regulations. The Consultant shall comply with all
applicable “Anti-Kickback" laws and regulations, including the “Anti-Kickback” Act of June 13, 1934 (48
Stat. 948; 62 Stat. 740; 63 Stat. 108; 18 U.S.C. § 874, 40 U.S.C. § 276¢) and the lllinois Criminal Code of
1961 720 ILCS 5/33E-1 et. seq. If, in the performance of this Agreement, there is any direct or indirect
kickback, the Commission shall withhold from the Consultant, out of payments due to it, an amount
sufficient to pay employees underpaid the difference between the salaries required hereby to be paid and
the salaries actually paid such employees for the total number of hours worked. The amounts withheld
shall be disbursed by the Commission for and on account of the Consultant to the respective employees to
whom they are due.

c. Compliance with Policies Conceming MBE and WBE. Without limiting the generality
of the requirements of the policies of the Commission referred to in paragraph 2 above, the Consultant agrees
to use its best efforts to utilize minority business enterprises for not less than twenty five percent (25%) for MBE
and five percent (5%) for WBE of the total amount paid to Consultant for the performance of the Services, in
accordance with the Resolution passed by the Board of Commissioners of the Commission on February 11,
1992, conceming participation of minority business enterprises and women business enterprises on contracts
awarded by the Commission. Consulitant will furnish to the Commission such reports and other information
conceming compliance with such Resolution as may be requested by the Commission from time to time.

d. Delays. Consultant agrees that no charges for damages or claims for damages shall
be asserted by it against the Commission for any delays or hindrances from any cause whatsoever during the
progress of any portion of the Services. Such delays or hindrances, if any, shall be compensated for by an
extension of time to complete the Services, for such reasonable period as may be mutually agreed upon
between the parties, it being understood, however, that the agreement of the Commission to allow the
Consultant to complete the Services or any part of them after the time provided for the completion thereof
herein shall in no way operate as a waiver on the part of the Commission of any of its rights hereunder.

e. Records. The Consultant shall maintain accurate and complete records of
expenditures, costs and time incurred by Consultant in connection with the Project and the Services. Such
records shall be maintained in accordance with recognized commercial accounting practices. The Commission
may examine such records at Consultant's offices upon reasonable notice during normal business hours.
Consultant shall retain all such records for a pericd of not less than five calendar years after the termination or
expiration of this agreement.

f. Time of Essence. The Consultant acknowledges and agrees that time is of the
essence in the performance of this Agreement and that timely completion of the Services is vital to the work of
the Commission. Consultant agrees to use all reasonable efforts to expedite performance of the Services and
performance of all other obligations of the Consultant under this Agreement.
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g. Compliance with Laws. In performing its engagement under this Agreement, the
Consultant shall comply with all applicable federal, state and local laws.

h. Progress Meetings. Meetings to review the performance of the Consultant may be
scheduled upon the Commission's request, at mutually agreeable times and locations, and the Consultant
agrees to cause such meetings to be aftended by appropriate personnel of the Consuitant engaged in
performing or knowledgeable of the Services.

i. Changes (Amendments). The Commission may, from time to time, request
changes to the terms of the Agreement or in the Scope of Services of the Consultant to be performed
hereunder. Such changes, including any increase or decrease in the amount of compensation and revisions to
the duration of the Services, which are mutually agreed upon by and between the Commission and Consultant,
shall be incorporated in a written amendment fo this Agreement. The Commission shall not be liable for any
changes absent such written amendment.

6. Term.

a. The term of this Agreement shall begin on the effective date set forth above and,
subject to the provisions of subparagraph (b) below, shall expire upon completion of the Services and
acceptance thereof by the Commission. If the Services are of an ongoing nature, on the Completion Date shall
be specified in such Schedule A. The Commission and the Consultant may, from time to time, by mutual
agreement, extend the term of this Agreement by amending Schedule A hereto.

b. The Commission shall have the right, at any time, to terminate the term of this
Agreement, with or without cause, by written notice given to the Consultant at least thirty (30) days prior to the
effective date of termination. [n addition, the Commission shall have the right, at any time and from time to
time, with or without cause, to suspend the performance of the Consultant hereunder with respect to all or any
part of the Services, by written notice given to the Consultant at least five (5) days prior to the effective date of
suspension. Termination or suspension of this Agreement shall not relieve the Consultant from liability for the
performance of any obligation of the Consultant under this Agreement performed or to have been performed by
the Consultant on or before the effective date of termination or suspension. Provided the Consultant is not in
default under this Agreement at the time of termination or suspension, the Commission agrees fo pay to the
Consultant, in accordance with the terms of this Agreement, all compensation and reimbursements due to the
Consultant for periods up to the effective date of termination or suspension. In no event shall the Commission
be liable to the Consuitant for any loss, cost or damage which the Consultant or any other party may sustain by
reason of the Commission terminating or suspending this Agreement as provided herein; provided, however,
that the Commission may, in its sole discretion, reimburse the Consultant for actual expenses approved by the
Commission.

7. Compensation of Consultant, Reimbursement for Expenses. The Commission shall
compensate the Consultant for the Services in the manner set forth on Schedule C to this Agreement. In
addition, the Commission shall, upon submission by the Consultant, which the Consultant may do no more
frequently than once every 30 days, and approval by the Commission of detailed invoices therefor, reimburse
the Consultant for all Reimbursable Expenses. "Reimbursable Expenses' means those expenses identified as
such on Schedule C to this agreement.

8. Rights and Obligations of Commission. In connection with the administration of the Services
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by the Commission and the performance of the Services by the Consultant, the Commission shall have the
following rights and obligations, in addition to those provided elsewhere in this agreement:

a. information. The Commission shall provide the Consultant all reasonably requested
information concerning the Commission's requirements for the Services.

b. Review of Documents. The Commission agrees to make a reasonable effort to
examine documents submitted by the Consultant and render decisions pertaining thereto with reasonable
prompiness.

c. Designated Representatives. The Commission may designate, at its sole discretion,
one or more representatives authorized to act in its behalf.

d. Ownership of Documents. All documents, data, studies and reports prepared by the
Consultant or any party engaged by the Consultant, pertaining to the Services shall be the property of the
Commission.

e. Audits. The Commission shall have the right to audit the books of the Consultant on
all subjects relating to the Services.

9. Indemnification of Commission. The Consultant hereby agrees to indemnify, keep and save
harmless the Commission, its Commissioners, board members, officers, agents, officials and employees from
and against all claims, demands, suits, losses, costs and expenses, including but not limited to, the fees and
expenses of attorneys, that may arise out of or be based on any injury to persons or property that is or is
claimed to be the result of an error, omission or act of the Consultant or any person employed by the
Consultant to the maximum extent permitted by applicable law.

10. Insurance to be Maintained by Consultant. The Consultant shall purchase and maintain at all
times during the performance of Services hereunder, for the benefit of the Commission, the User Agency and
the Consultant, insurance coverage which will adequately insure the Commission, the User Agency and the
Consultant against claims and liabilities which could arise out of the performance of such Services, including
but not limited to, the insurance coverages set forth on Schedule D to this agreement,

11. Defauit,

a. Events of Default. Any one or more of the following occurrences shall constitute an
Event of Default under this agreement:

. Failure or refusal on the part of the Consultant duly to observe or perform
any obligation or agreement on the part of the Consultant contained in this Agreement, which failure or
refusal continues for a period of ten (10) days (or such longer period as the Commission, in its sole
discretion, may determine if such failure is not capable of being cured within such ten (10) day period)
after the date on which written nofice thereof shall have been give to the Consultant by the
Commission;

ii. Any representation or warranty of the Consultant set forth herein or otherwise
delivered pursuant to this Agreement shall have been false in any material respect when so made or
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fumished:;

iiil. The Consultant becomes insolvent or ceases doing business as a going concem,
or makes an assignment for the benefit of creditors, or generally fails fo pay, or admits in writing its
inability fo pay, its debts as they become due, or files a voluntary petition in bankruptcy, or is
adjudicated a bankrupt or an insolvent, or files a petition seeking for itself any reorganization,
arrangement, composition, readjustment, liquidation, dissolution, or similar arrangement under any
present or future statute, law or regulation relating to bankruptcy or insolvency, or files an answer
admitting the material allegations of a petition filed against it in any such proceeding, or applies for,
consents to or acquiesces in the appointment of a trustee, receiver, liquidator or other custodian of it or
of all or any substantial part of its assets or properties, or if it or its principals shall take any action in
furtherance of any of the foregoing; or

iv. There shall be commenced any proceeding against the Consultant seeking
reorganization, arrangement, readjustment, liquidation, dissolution or similar relief under any present
or future statute, law or regulation relating to bankruptcy which is not vacated, stayed, discharged,
bonded or dismissed within sixty (60) days thereof, or there shall be appointed, without the
Consultant's consent or acquiescence, any trustee, receiver, liquidator or other custodian of Custodian
or of all or any substantial part of the Consultant's assets and properties, and such appointment shall
not have been vacated, stayed, discharged, bonded or otherwise dismissed within sixty (60) days
thereof.

b. Remedies. If an Event of Default shall occur and be continuing, then the Commission
may exercise any right, power or remedy permitted to it by law or in equity and shall have, in particular, without
limiting the generality of the foregoing, the right to terminate this Agreement upon written notice to the
Consultant, in which event the Commission shall have no further obligations hereunder or liability to the
Consultant except as to payment for Services actually received and accepted by the Commission through the
effective date of termination. No courses of dealing on the part of the Commission or delay or failure on the
part of the Commission to exercise any right shall operate as a waiver of such right or otherwise prejudice the
Commission's rights, powers or remedies.

C. Remedies not Exclusive. No right or remedy herein conferred upon or reserved to
the Commission is exclusive of any right or remedy herein or by law or equity provided or permitted, but each
shall be cumuiative of every other right or remedy given hereunder or now or hereafter existing at law or in
equity or by statute or otherwise, and may be enforced concurrently therewith or from time to time.

12. Disputes.
a. General. All disputes arising under, related to or in connection with the terms of

this Agreement or its interpretation, whether involving law or fact or both, including without limitation
questions concerning allowability of compensation, and all claims for alleged breach of contract, shall be
presented in writing to the Executive Director for final determination.

b. Procedure. Requests for determination of disputes will be made by the Consultant
in writing specifically referencing this Section, and will include: 1) the issue(s) presented for resolution; 2) a
statement of the respective positions of the Consultant and the Commission’s representative; 3) the facts
underlying the dispute; 4) reference to the applicable provisions of the Agreement by page and section; 5}
identify any other parties believed to be necessary to the resolution; and 6) all documentation which
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describes and relates to the dispute. Consultant will promptly provide the Executive Director with a copy of
the request for determination of the dispute. The Commission's representative will have thirty (30}
business days to respond in writing to the dispute by supplementing the submission or providing its own
submission to the Executive Director. Failure by the Commission's representative to respond will not be
deemed to be an admission of any allegations made in the request for dispute resolution, but will be
deemed to constitute a waiver of the opportunity to respond to such allegation(s), if any. The Executive
Director's decision may thereafter be reached in accordance with such other information or assistance as
she or he may deem reasonable, necessary or desirable.

C. Effect. The Executive Director's final decision will be rendered in writing no more
than forty-five (45) business days after receipt of the response by the Commission's representative was
filed or was due unless the Executive Director notifies the Consultant that additional time for the decision is
necessary. The Executive Director's decision will be conclusive, final, and binding on all parties.
Consultant must follow the procedures set out in this Section and receive the Executive Director's final

decision as a condition precedent to filing a complaint in the Circuit Court of Cook County or any other
court.

The Consultant will not withhold performance of any Services required by the Commission under this
Agreement during the dispute resolution period. The Executive Director's written determination will be
complied with pending final resclution of the dispute.

13. Confidentiality. All of the reports, information, or data prepared or assembled by the Consultant
under this Agreement are confidential, and the Consultant agrees that such reports, information or data shall
not be made available to any party without the prior written approval of the Commission. In addition, the
Consuitant shall not, without the prior written consent of the Commission, prepare or distribute any news
releases, articles, brochures, advertisements or other materials concerning this agreement, the Project or the
Services.

14, Assignment. Consultant acknowledges that the Commission is induced to enter into this
Agreement by the personal qualifications of the principals, staff and employees of the Consultant and agrees,
therefore, that neither this Agreement nor any right or obligation hereunder may be assigned by the Consultant,
in whole or in part, without the prior written approval of the Commission. The Consultant further acknowledges
that the Consultant has represented to the Commission the availability of certain members of the Consultant's
staff who will be assigned to the Project, and agrees, therefore, that in the event of the unavailability of such
members due, the Consultant shall so notify the Commission in writing, and shall assign other qualified
members of the Consultant's staff, as approved by the Commission, to the Project.

15. Relationship of Parties. The relationship of the Consuitant to the Commission hereunder is that of
an independent contractor, and the Consultant, except to the extent expressly provided to the contrary on
Schedule A hereto, shall have no right or authority to make contracts or commitments for or on behalf of the
Commission, to sign or endorse on behalf of the Commission any instruments of any nature or to enter into any
obligation binding upon the Commission. This Agreement shall not be construed as an agreement of
partnership, joint venture, or agency.

16. Miscellaneous.

a. Consultant's Authority. Execution of this Agreement by the Consultant is
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authorized by a resolution of its Board of Directors, if a corporation, or similar goveming document if a
partnership or a joint venture, and the signatures(s) of each person signing on behalf of the Consultant have
been made with complete and full authority to commit the Consultant to all terms and conditions of this
Agreement, including each and every representation, certification and warranty contained or incorporated by
reference in it.

b. Counterparts. This Agreement may be executed in any number of counterparts, any
of which shall be deemed an original.

c. Entire Agreement. This Agreement constitutes the entire understanding and
Agreement between the parties hereto and supersedes any and all prior or contemporanecus oral or writien
representations or communications with respect to the subject matter hereof, all of which communications are
merged herein. This Agreement shall not be modified, amended or in any way altered except by an instrument
in writing signed by both of the parties hereto.

d. Force Majeure. Neither of the parties shall be liable to the other for any delay or
failure in performance hereunder due to causes which are beyond the controf of the party unable to perform. If
a force majeure occurs, the party delayed or unable to perform shall give prompt natice to the other party, and
the Commission may, at any time during the continuation of the force majeure event, elect to suspend the
performance of the Consuitant under this Agreement for the duration of the force majeure. The Commission
shall not be obligated to pay for Services to the extent and for the duration that performance thereof is delayed
or prevented by force majeure, but, provided the Consultant is not in default of any obligation of the Consultant
hereunder, the Commission shall pay to the Consultant, according to the terms hereof, all compensation and
reimbursements due to the Consultant for periods up to the effective date of suspension.

e. Governing Law. This Agreement has been negotiated and executed in the State of
llincis and shall be construed under and in accordance with the intemal laws of the State of lllinois.

f. No Waiver. The waiver by either party of any breach of this Agreement shall not
constitute a waiver as ta any succeeding breach.

g. Notices. All notices required to be given hereunder shall be given in writing and shall
be hand delivered or sent by United States certified or registered mail, postage prepaid, addressed to
Commission and to the Consultant at their respective addresses set forth above. If given as herein provided,
such notice shall be deemed to have been given on the date of delivery, if delivered by hand, and on the
second business day after mailing, if given by mail. The Commission or the Consultant may, from time to time,
change the address to which notices hereunder shall be sent by giving notice to the other party in the manner
provided in this subparagraph.

h. Severability. In the event that any provisions of this Agreement shall be invalid,
illegal or unenforceable, the validity, legality and enforceability of the remaining provisions shall not in any way
be affected or impaired thereby.

i Successors and Assigns. Except as otherwise provided herein, this Agreement
shall be binding upon and inure to the benefit of each of the parties hereto and their respective successors and
assigns.
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IN WITNESS WHEREOF, this Agreement has been duly executed by the parties hereto as of the day and
year first-above written.

PUBLIC BUILDING COMMISSION OF CHICAGO

By. y f Date:
ighard M. DJIey
Chairman

ATTEST:

Secretary

PRADO & RENTERIA CPAs, PROF. CORP.

By, 2 ,///' f g Date: _§/22/0&
Maria de J. Prado
Eaﬂn?f gc:f?/fﬂf

n .
Subscribed and Swom to before me this 2.2 day of ﬂw\\;s{ 2008.

| OFFICIAL SEAL

Notary Pubiic ' GUADALUPE PRADO :

) NOTARY PUBLIC - STATE OF ILLINGIS |
. ¢ MY COMMISSION EXPIRES 072010

My Commission expires: 7-30-2010 VP AAARAAAAAAAAR ANl
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SCHEDULE A
SCOPE OF SERVICES

1. QUARTERLY REVIEW OF INTERNAL CONTROLS

PBC management is currently reviewing its internal controls plan which is designed to enhance the internal
cantrols of the PBC as a whole by addressing either actual or potential issues in each section, and between
sections. Ensuring an agency-wide consistent framework of policies and procedures is the goal of the
review of internal controls currently being conducted by PBC management.

A major component of the review of the internal controls plan is the procurement of an objective third party
to perform high quality reviews of internal controls to assist management in effectively monitoring
compliance with all Board resolutions, bond resolutions and contract provisions. These internal control
reviews can also be a key management resource by providing risk-focused evaluations of PBC oversight
processes. The results of these reviews will provide valuable feedback and recommendations to assist the
PBC in meeting its strategic objectives and improving business performance.

Under the direction of the Audit Committee of the PBC’s Board of Commissioners, the Consultant will
establish a quarterly internal cantrol testing program that covers such areas as:

Existing and proposed departmental policies and procedures
Financial closing and reporting

Expenditures

Cash management and treasury

Construction policies and procedures

Other policies, procedures and processes, as deemed necessary

The Consultant's focus will be on the operational effectiveness of controls, not the testing of financial
statement account balances.

Quarterly reports will be issued to management and the Audit Committee, and the Consultant wilt perform
follow up, tracking and reporting on issue resolution status as necessary.

The Consultant will work with PBC management and the Audit Committee in identifying specific areas to
test and in developing a detailed audit work plan of procedures. The Consultant will provide formal
communication to the manager who oversees the area to be audited and will perform required audit
fieldwork. The Consultant will then develop a draft report and review the draft with the process manager.
The Consultant will obtain management responses and acticn plan, and incorporate these items into a
report to be issued to management and the Audit Committee. The Consultant will also create and maintain
a database to track the status of issues identified in the audit(s).

Scope of Services

The Consultant will provide services including, but not necessarily limited to, the following:
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® ®

1. Obtain an understanding of the PBC's internal controls related to its major processes and
operations within the organization for the purpose of understanding key organizational risks and
opportunities;

2. Perform an assessment of follow-up activities related to the external auditor's management letter
comments if deemed necessary by the Audit Committee;

3. Provide engagement letters for all audit and related activities four weeks prior to the start of each
ensuing engagement;

4. Prepare Audit Reports for all completed audits and special projects within two weeks following the
end of fieldwork;

5. Provide Audit Committee Agenda/Discussion Document three weeks prior to each quarterly
scheduled meeting;

6. Conduct Audit Committee quarterly meetings to discuss the results and follow-up activities. The
meetings will also used to share best practices and other information helpful in maximizing Audit
Committee effectiveness;

7. Develop a methodology and reporting tool for following up on previously communicated audit
recommendations.

Schedule

Following the award of the confract, the PBC and Audit Commitiee will work with the Consultant to
establish a schedule of selected PBC sections and programs for review by the Consultant. As described
above, quarterly meetings will be scheduled with the Audit Committee to discuss audit results and follow-
up, so generally, audits are envisioned to be planned, conducted and reported within roughly a two-month
period so that presentation to the Audit Committee can be coordinated on a quarterly schedule.

The first audits to be conducted will be related to the policies and procedures being developed by the PBC
with the assistance of the consultant for the procedure development scope. Following this initial three-
month engagement, the quarterly process of planning, conducting and reporting engagements will continue
through the third quarter of 2009 (i.e. four additional quarters).

The number of audits may vary from one to three per quarter depending on the estimated hours that the
audit will require for field wark, preparation of report and presentation of findings to management and the
Audit Committee. At the end of the third quarter of 2009, the PBC will re-assess the future management of
its Internal Cantrol Plan.
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SCHEDULE B
PROJECT SCHEDULE

Schedule

Following the award of the contract, the PBC and Audit Committee will work with the Consultant to
establish a schedule of selected PBC sections and programs for review by the Consultant. As described
above, quarterly meetings will be scheduled with the Audit Committee to discuss audit results and follow-
up, so generally, audits are envisioned to be planned, conducted and reported within roughly a two-month
period so that presentation to the Audit Committee can be coordinated on a quarterly schedule.

The first audits to be conducted will be related to the policies and procedures being developed by the PBC
with the assistance of the consultant for the procedure development scope. Following this initial three-
month engagement, the quarterly process of planning, conducting and reperting engagements will continue
through the third quarter of 2009 (i.e. four additional quarters).

The number of audits may vary from one to three per quarter depending on the estimated hours that the
audit will require for field work, preparation of report and presentation of findings to management and the
Audit Committee. At the end of the third quarter of 2009, the PBC will re-assess the future management of
its Internal Control Plan.
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SCHEDULE C
COMPENSATION

(Provided on following page)
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1837 8. Michigan égse%ue
[ Chi , Linois 1
Prado & Renteria Tel. (312) 5671330
Centified Public Accountants, Prof. Corp.

Fax (312) 567-1360

June 2, 2008

Members of the Audit Committee and
Board of Commissioners

Public Building Commission of Chicago
50 W. Washington St. B
Chicago, IL 60602

Dear Members of the Audit Committee and Board:

We are pleased to confirm our engagement with the Public Building Commission of Chicago f
(PBC) to provide professional services consisting of Quarterly Reviews of Internal Controls. ‘

L C
Prado & Renteria CPAs will function as an objective third party to perform high quality reviews '
of internal controls to assist management in effectively monitoring compliance with all Board
resolutions, bond resolutions and contract provisions. The term of this engagement is anticipated g _
to cover 15 months commencing immediately after acceptance by the Audit Committee and Eif )
Board of Commissioners. il
1

Project Description

Under the direction of the Audit Committee of the PBC’s Board of Commissioners, Prado &

Renteria CPAs (P&R) will establish a quarterly internal control testing program that covers such T
areas as:

* Existing and proposed departmental policies and procedures

Financial closing and reporting

Expenditures ;

Cash management and treasury 5

Construction policies and procedures -
. . 5

Other policies, procedures and processes, as deemed necessary 3

P&R’s focus will be on the operational effectiveness of controls, not the testing of financial
statement account balances, Quarterly reports will be issued to management and the Audit
Committee, and P&R will perform follow-up, tracking and reporting on issue resolution status as i‘
necessary, P&R will work with PBC management and the Audit Committee in identifying i
specific areas to test and in developing a detailed work plan of procedures. P&R will provide b
formal communication to the manager who oversees the area to be reviewed and will perform i |
required fieldwork. P&R will then develop a draft report and review the draft with the process int:
manager. P&R will obtain management responses and action plan, and incorporate these items
into a report to be issued to management and the Audit Committee. P&R will also create and
maintain a database to track the status of issues identified in the review(s).




PBC Description

The Public Building Commission of Chicago is a municipal corporation responsible for building
and renovating public buildings and facilities for local government in Chicago and Cook County.
The PBC’s client agencies include the City of Chicago, the County of Cook, the Chicago Park
District, the Chicago Public Schools, the Metropolitan Water Reclamation District, the Cook
County Forest Preserve District, the Chicago Public Library, the Chicago Transit Authority, and
the City Colleges of Chicago. The PBC’s mission is to deliver high quality capital projects on
time, on budpet, as specified. The PBC's 11 member Board of Commissioners provides
oversight and direction for the PBC’s activities from land acquisition through the stages of
project planning, design and construction, Additionally, the PBC serves as the owning and
operating entity for the Richard J. Daley Center (“Daley Center”). The PBC is organized into
multiple operating sections, including Executive, Administrative, Finance, Human Resources,
Procurement, Legal Affairs, External Affairs, Planning & Design and Program Controls.

Scope of Services

Prado & Renteria CPAs wil) provide services including, but not necessarily limited to, the
following;:
1. Obtain an understanding of the PBC’s internal controls related to its major processes
and operations within the organization for the purpose of understanding key
organizational risks and opportunities;
2, Perform an assessment of follow-up activities related to the external auditor’s
management letter comrnents;
3. Provide engagement letters for all review and related activities four weeks prior to the
start of each ensuing engagement;
4. Prepare Reports for all completed reviews and special projects within two weeks
following the end of fieldwork;
5. Provide Audit Committee Agenda/Discussion Document three weeks prior to each
quarterly scheduled meeting;
6. Conduct Audit Committes quarterly meetings to discuss the results and follow-up
activities;
7. Develop a methodology and reporting tool for following up on previously
communicated audit recommendations.

As described above, quarterly meetings will be scheduled with the Audit Committee to discuss
review results and follow-up, so generally, reviews are envisioned to be planned, conducted and
reported within roughly a two-month period so that presentation to the Audit Committee can be
coordinated on a quarterly schedule, The first reviews to be conducted will be related to the
policies and procedures being developed by the PBC. Following this initial three-month
engagement, the quarterly process of planning, conducting and reporting engagements will
continue through the third quarter of 2009 (four additional quarters). The number of reviews
may vary from one to three per quarter depending on the estimated hours that the review will
require for field work, preparation of report and presentation of findings to management and the

Audit Committee.




Professional Fees

The estimated hours assigned to this project are 1,200 and estimated fees are $125,000. These
hours represent our estimated hours for professional services described above. The actual hours
may vary based on the project circumstances. Invoices will be presented to PBC on a monthly
basis reflecting actual hours dedicated to the project.

Engagement Limitations

Our engagement cannot be relied upon to disclose errors, fraud, or illegal acts that may exist.
However, we will inform you of any material errors and any evidence or information that comes
to our attention during the performance of our engagements that fraud may have occurred. In
addition, we will report to you any evidence or information that comes to our attention during the

performance of our engagements regarding illegal acts that may have occurred, unless they are
clearly inconsequential,

Acknowledgements

Thank you for the opportunity to be of service to the Public Building Commission of Chicago
(PBC). If you agree with the terms of our engagement as described in this letter, please sign both
copies and return one to us. A copy has been included for your files. If you have any questions
please contact either one of us at the following contact information;

Via telephone (312) 567-1330 extension 20 for Maria or extension 12 for Hilda
Via electronic mail at mprado(@pr-cpas.com for Maria and hrenteria@pr-¢pas.com for Hilda.

Very truly yours,

e Vi fip o

Maria de J. Prado, CPA / Hilda S. Renteria, CPA
Partner Partner

This letter correctly sets forth the understanding of the Public Building Commission of Chicago.

By:

Title:

Date:

L




ATTACHMENT H
SCHEDULE OF COSTS

PUBLIC BUILDING COMMISSION OF CHICAGO

1. QUARTERLY REVIEW OF INTERNAL CONTROLS

Complete the following table only for the first engagement described - the review of PBC’s Policies and

Procedures:
Deliverable Hours | Rate | Total Price (Hours
X Rate)
Obtain understanding of PBC current conditions 64 104,003 6,.656.00
Perform audit fieldwork such as interviewing key
personnel, reviewing existing documentation, etc, 74 104.00 % 7 .6946. 00
Prepare report of findings and recommendations 44 104.0G % 4,576 an
Present report to management and Audit Committee 4 104.00 & 41600
Develop tool for tracking and performing necessary
follow-up for reported findings 34 104.00 4 3,536.00

GRAND TOTAL

2. PROCEDURE DEVELOPMENT

Complete the following table for your price proposal:

Deliverable

Hours

Rate

Total Price (Hours
X Rate)

Recommendations to enhance the effectiveness of the

Policy and Procedure Plan of Action

Timetable for the development of procedures

Write research procedure

Report that tracks the efforts of producing each

procedure

Status report on Timetable for the development of ten

procedures

Producel 0 procedures

GRAND TOTAL
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SCHEDULED
INSURANCE REQUIREMENTS

The Consultant must provide and maintain at Consultant's own expense, until expiration or termination of
the Agreement and during the time period following expiration if Consultant is required to return and
perform any additional work, the minimum insurance coverage and requirements specified below, insuring
all operations related to the Agreement.

D.1.  INSURANCE TO BE PROVIDED

D.1.1. Workers’ Compensation and Employers Liability

Workers' Compensation Insurance, as prescribed by applicable law covering all employees who are to
provide a service under the Agreement and Employers Liability coverage with limits of not less than
$100,000 each accident, lliness or disease.

D.1.2. Commercial General Liability {(Primary and Umbrelta)

Commercial General Liability Insurance or equivalent with fimits of not less than $1,000,000 per occurrence
for bodily injury, personal injury, and property damage liability. Coverage must include the following: All
premises and operations, products/completed operations, separation of insureds, defense, and contractual
liability (with no limitation endorsement). The Public Building Commission must be named as additional
insured on a primary, non-contributory basis for any liability arising directly or indirectly from the work.

D.1.3. Automobile Liability (Primary and Umbrella)
When any motor vehicles (owned, non-owned and hired) are used in connection with work to be performed,
the Consultant must provide Automobile Liability Insurance, with limits of not less than $1,000,000 per
occurrence for bodily injury and property damage. The Public Building Commission must be named as
additional insured on a primary, non-contributory basis.

D.1.4. Professional Liability

When any professional Consultant performs work in connection with the Agreement, Professional Liability
Insurance will be maintained with limits of not less than $1,000,000 covering acts, errors, or omissions.
When policies are renewed or replaced, the policy retroactive date must coincide with, or precede the, start
of work on the Agreement. A claims-made policy, which is not renewed or replaced, must have an
extended reporting period of two (2) years.

D.1.5 Property

The Consultant is responsible for all loss or damage to Commission property at full replacement or repair
cost. The Consultant is responsible for all loss or damage to personal property (including but not limited to
materials, equipment, tools, and supplies) owned, rented, or used by Consutant.

D.1.6  Valuable Papers

When any plans, designs, drawings, specifications, data, media, and documents are produced or used
under this Agreement, Valuable Papers Insurance shall be maintained in an amount to insure against any
loss whatsoever, and shall have limits sufficient to pay for the re-creation and reconstruction of such
records.
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D.2.  ADDITIONAL REQUIREMENTS

The Consultant must furnish the Public Building Commission Procurement Department, Richard J. Daley
Center, Room 200, Chicago, IL 60602, original Certificates of Insurance, or such similar evidence, to be in
force on the date of this Agreement, and Renewal Certificates of Insurance, or such similar evidence, if any
insurance coverage has an expiration or renewal date occurring during the term of this Agreement. The
Consultant must submit evidence of insurance to the Commission before award of Agreement. The receipt
of any certificate does not constitute agreement by the Commission that the insurance requirements in the
Agreement have been fully met or that the insurance policies indicated on the certificate are in compliance
with all Agreement requirements.  The failure of the Commission to obtain certificates or other insurance
evidence from Consultant is not a waiver by the Commission of any requirements for the Consultant to
obtain and maintain the specified coverage. The Consultant will advise all insurers of the Agreement
provisions regarding insurance. Non-conforming insurance does not relieve Consultant of the obligation to
provide insurance as specified in this Agreement. Nonfulfillment of the insurance conditions may constitute
a breach of the Agreement, and the Commission retains the right to stop work until proper evidence of
insurance is provided, or the Agreement may be terminated.

The Commission reserves the right to obtain copies of insurance policies and records from the Consultant
and/or its subcontractors at any time upon written request.

The insurance must provide for 60 days prior written notice to be given to the Commission if any policies
are canceled, substantially changes, or non-renewed.

Any deductibles or self-insured retentions on referenced insurance must be borne by Consultant.

The Consultant hereby waives and agrees to require their insurers to waive their rights of subrogation
against the Commission, its respective Board members, employees, elected and appointed officials, and
representatives.

The insurance and limits furnished by Consultant in no way limit the Consultant's liabilities and
responsibilities specified within the Agreement or by law.

Any insurance or self-insurance programs maintained by the Commission do not contribute with insurance
provided by the Consultant under the Agreement.

The required insurance to be carried is not limited by any limitations expressed in the indemnification
language in this Agreement or any limitation placed on the indemnity in the Agreement given as a matter of
law.

If Consultant is a joint venture or limited liability company, the insurance policies must name the joint
venture or limited liability company as a named insured

The Consultant must require all its subcontractors to provide the insurance required in this Agreement, or
Consultant may provide the coverage for its subcontractors.  All its subcontractors are subject to the same
insurance requirements of Consultant unless otherwise specified in this Agreement.

If Consultant or its subcontractors desire additional coverage, the party desiring the additional coverage is
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responsible for the acquisition and cost.

The Commission’s Risk Management Department maintains the rights to modify, delete, alter or change
these requirements.
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SCHEDULEE
DISCLOSURE OF RETAINED PARTIES

(Provided on following page)
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PUBLIC BUILIING COMMISSION OF CHICAGO

ATTACHMENT G - DISCLOSURE OF RETAINED PARTIES

REQUEST FOR QUALIFICATIONS AND PROPOSALS
QUARTERLY REVIEW OF INTERNAL CONTROLS

PROCEDURE DEVELOPMENT
PS 1311
A, Definitions and Disclosure Requirements
1. As used herein, “Consultant” means a person or entity who has any contract or lease with the

Public Building Commission of Chicago (*Commission™).

2. Commission bids, leases, contracts, and/or qualification submittals must be accompanied by a
disclosure statement providing certain information about lobbyists whom the Consultant has
retained or expects to retain with respect to the contract or lease. In particular, the Consultant
must disclose the name of each such person, his or her business address, the name of the
relationship, and the amount of fees paid or estimated to be paid. The Consultant is not required
to disclose employees who are paid solely through the Consultant’s regular payroll.

3. “Lobbyists” means any person (a) who for compensation or on behalf of any person other than
himself undertake to influence any legislative or administrative action, or (b) any part of whose

duties as an employee of another includes undertaking to influence any legislative or
administrative action.,

B. Certification
Consultant hereby certifies as follows:

1. This Disclosure relates to the following transaction:

Description or goods or services to be provided under Contract:

2 Name of Consultant: PRADO & RENTERIA CPAs, PROF. CORP.

3 EACH AND EVERY lobbyist retained or anticipated to be retained by the Consultant with
respect 1o or in connection with the contract or lease is listed below. Attach additional pages if
necessary.

Retained Parties:

Name Business Address Relationship Fees {indicate
(Attorney, Lobbyist, whether paid or

etc.) estimated)

Check Here If No Such Persons Have been Retained or Are Anticipated To Be Retained: _ X
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PUBLIC BUILDING COMMISSION OF CHICAGO

The information provided herein is a material inducement to the Commission execution
of the contract or other action with respect to which this Disclosure of Retained Parties
form is being executed, and the Commission may rely on the information provided
herein. Furthermore, if the Commission determines that any information provided herein
is false, incomplete, or inaccurate, the Commission may terminate the contract or other
transaction, terminate the Consultant’s participation in the contract or other transactions

If the Consultant is uncertain whether a disclosure is required, the Consultant must either
ask the Commission’s Representative or his or her manager whether disclosure is

4, The Consultant understands and agrees as follows:
a.
with the Commission.
b.
required or make the disclosure.
c.

This Disclosure of Retained Parties form, some or all of the information provided herein,
and any attachments may be made available to the public on the Internet, in response to a
Freedom of Information Act request, or otherwise. The Consultant waives and releases
any possible rights or claims it may have against the Commission in connection with the
public release of information contained in the completed Disclosure of Retained Parties
form and any attachments.

Under penalty of perjury. I certify that I am authorized to execute this Disclosure of Retained Parties on

behalf of the Consultant and that the information disclosed herein is true and complete.

5/19/08
Signature Date
Maria de J. Prado Partner

Name ( Type or Print) Title
Subscribed and sworn to before me

- VAANAAAAAAAAANNAAAAAA n r
this day of May 20_08 < OFFICIAL SEAL <

GUADALUPE PRADO '
NOTARY PUBLIC - STATE OF ILLINOIS ¢

) MQH){ MJ,U | commss:om EXPIRES-07/3010 |
Notary Public o
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SCHEDULE F

SPECIAL CONDITIONS REGARDING THE UTILIZATION OF
MINORITY AND WOMEN OWNED BUSINESS ENTERPRISES
FOR PROFESSIONAL SERVICES

1. Policy Statement

It is the policy of the Public Building Commission of Chicago (“PBC") to ensure competitive
business opportunities for MBE and WBE firms in the performance of Contracts, to prohibit
discrimination in the award of or participation in Contracts, and to abolish arbitrary barriers to full
participation in Contracts by ail persons, regardless of race, sex or ethnicity. Therefore, during
the performance of this Contract, the Professional Service Provider must agree that it will not
discriminate against any person or business on the basis of race, color, religion, ancestry, age,
marital status, physical or mental handicap, unfavorable discharge from military service, parental
status, sexual orientation, national origin or sex, in the solicitation or the purchase of goods and
services or the subcontracting of work in the performance in this Contract.

The Commission requires the Professional Service Provider also agree to take affirmative action
to ensure that MBE and WBE firms have the maximum opportunity to compete for and perform
subcontracts with respect to this Contract.

The Commission requires the Professional Service Provider to nofify MBE and WBE firms,
utilized on this contract, about opportunities on contracts without affirmative action goals.

2. Aspirational Goals

Upon the effective date of these Special Conditions, the bi-annual aspirational goals are to
award 25% of the annual dollar value of all Commission Construction Contracts to certified
MBEs and 5% of the annual dollar value of all Commission Construction Contracts to qualified
WRBEs.

Further, the Professional Service Provider must agree to use its best efforts to include MBE and
WBE firms in any Contract modification work that increases the Contract value. Where the
proposed contract modification involves work which can be performed by MBEs and WBEs
already performing work on the contract such MBEs and WBEs will participate in such work
specified in the contract modification..

Failure to carry out the commitments and policies set forth in this Program constitute a material
breach of contract and may result in termination of the Professional Service Provider or such
other remedy, as the Commission deems appropriate.
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3. Definitions

a.

For purposes of this Special Condition, the following definitions applies:

(1} “Certified Minority Business Enterprise” means a person or entity granted certification by
the City of Chicago, County of Cook, Metropolitan Water Reclamation District, Chicago Minority
Business Development Council, Central Management Service of the State of linois, METRA,
and Women’s Business Development Center.

(2} “Certified Women's Business Enterprise” means a person or entity granted certification by
the City of Chicago, County of Cook, Metropolitan Water Reclamaticn District, Chicago Minority
Business Development Council, Central Management Service of the State of Hlinois, METRA,
and Women'’s Business Development Center.

(3) “Professional Service Contract" means a contract for professional services of any type.

(4} “Contract Specific Goals” means the subcontracting goals for MBE and WBE participation
established for a particular contract based upon the availability of MBEs and WBEs to perform
and anticipated scope of work of the contract and the Commission's progress towards meeting
the aspirational goals.

() “Professional Service Provider” means any person or business entity that seeks to enter
into a Professional Service Contract with the Commission and includes all partners, affiliates
and joint ventures of such person or entity.

(6) “Executive Director’ means the Executive Director of the Commission or his duly
designated representative as appointed in writing.

(7) “Good faith efforts” means actions undertaken by a Professional Service Provider to
achieve a Contract Specific Goal that by their scope, intensity and appropriateness to the
objective can reasonably be expected to fulfill the Program’s requirements.

(8) “Joint venture” means an association of two or more persons or entities or any combination
of two or more business enterprises and persons numbering two or more, proposing to perform
a single for-profit business enterprise, in which each joint venture partner contributes property,
capital, efforts, skill and knowledge, and in which the MBE or WBE is responsible for a distinct,
clearly-defined portion of the work of the contract and whose share in the capital contribution,
control, management, risks and profits of the joint venture is equal to its ownership interest.
Joint ventures must have an agreement in writing specifying the terms and conditions of the
relationships between the parties and their relationship and responsibilities to the contract.

(9) “Minority” means:

a. Any individual in the following racial or ethnic groups, members of which are
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rebuttably presumed to be socially disadvantaged:

i. African-Americans or Blacks, which includes persons having origins in any of the
Black racial groups of Africa;

ii. Hispanics, which includes persons of Spanish culture with origins in Mexico, South
or Central America or the Caribbean Islands, regardless of race; and

b. Individual members of other groups, including but not limited to Asian-Americans,
Arab-Americans and Native-Americans, found by the Commission to be socially
disadvantaged by having suffered racial or ethnic prejudice or cultural bias within
American society, without regard to individual qualities, resulting in decreased
opportunities to compete in Chicago area markets or to do business with the
Commission.

(10) “Minority-owned business enterprise” or “MBE” means a small local business enterprise
which is at least 51% owned by one or mare economically disadvantaged minority persons, or in
the case of a publicty held corporation at least 51% of all classes of the stock of which is owned
by one or more economically disadvantaged minority persons whose management, policies,
major decisions and daily business operations are independently managed and controlled by
one or more economically disadvantaged mincrity persons.

(11) “Program” means the minority- and women-owned business enterprise construction
procurement program established in this special condition.

(12) “Women-owned business enterprise” or “WBE" means a small local business enterprise
which is at least 51% owned by one or more economically disadvantaged women or in the case
of a publicly owned business, at least 51% of all classes of the stock of which is owned by one
or more economically disadvantaged women, whose management, policies, major decisions
and daily business operations are independently managed and controlled by one or more
economically disadvantaged women.

4. Determining MBE/WBE Utilization

The methodology for determining MBE and WBE utilization will be determined for purposes of
analysis with respect to this contract as follows: ‘

a.  The total dollar value of the contract awarded to the certified MBE or WBE firm will be credited to
such participation.  Only minority business participation may be counted toward MBE
participation and only women business participation may be counted toward WBE participation.

b.  The total dolar value of a contract with a firm owned and controlled by minority women is
counted toward either the MBE or WBE goal, but not both. The Professional Service Provider
employing the firm may choose the goal to which the contract value is applied. Various work

done by one and the same sub-consultant will be considered, for the purpose of this principle,
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as work effectively done under one subcontract only, which sub-consultant may be counted
toward only one of the goals, not toward both.

¢. A Professional Service Provider may count toward its MBE or WBE goal the portion of the total
dollar value of a contract with an eligible joint venture equal to the percentage of the ownership
and control of the MBE or WBE partner in the joint venture. A joint venture seeking to be
credited for MBE participation may be formed among certified MBE and WBE firms, or between
certified MBE and WBE firms and a non-MBE/WBE firm. A joint venture satisfies the eligibility
standards of this Program if the certified MBE or WBE participant of the joint venture:

(1) Shares in the ownership, control, management responsibilities, risks and profits of the joint
venture; and

{2) s responsible for a clearly defined portion of work to be performed in proportion to the
MBE or WBE ownership percentage.

d.  AProfessional Service Provider may count toward its MBE and WBE goals only expenditures to
firms that perform a commercially useful function in the work of a contract. A firm is considered
to perform a commercially-useful function when it is responsible for execution of a distinct
element of the work of a contract and carries out its responsibilities by actually performing,
managing, and supervising the work involved. To determine whether a firm is performing a
commercially useful function, the Commission will evaluate the amount of work subcontracted,
industry practices and other relevant factors.

e.  Consistent with normal industry practices, a MBE or WBE firm may enter into subcontracts. If a
MBE or WBE Professional Service Provider subcontracts a significantly greater portion of the
work of a contract than would be expected on the basis of normal industry practices, the MBE or
WBE will be rebuttably presumed not to be performing a commercially-useful function.

f. A Professional Service Provider may count toward its goals expenditures to MBE or WBE
manufacturers (i.e., suppliers that produce goods from raw materials or substantially alters them
before resale).

9. A Professional Service Provider may count toward its goals expenditures to MBE or WBE
suppliers provided that the supplier performs a commercially useful function in the supply
process.

5. Submission of Proposals

a.  The following schedules and documents constitute the Proposer's MBE/WBE compliance
proposal and must be submitted at the time of the proposal.

{1) Evidence of Certification: Affidavit of MBE/WBE. A copy of each proposed MBE and WBE
firm's Letter of Certification from the City of Chicago, Department of Procurement Services or

Page 22 of 30
Prado & Renteria
Procedure Development PS13118
July 8, 2008
VInternal Contrals - Procedure DevelopemntiPrado Renteria Internal Cnitrls PS1311B.doc




any other entity accepted by the Public Building Commission of Chicago must be submitted.
The PBC certification by the City of Chicago, County of Cook, Metropolitan Water Reclamation
District, Chicago Minority Business Development Council, Central Management Service of the
State of lllinois, METRA, and Women’s Business Development Center.

(2} Schedule B: Affidavit of MBE/Non-MBE or WBE/Non-WBE Joint Ventures. Where the
Proposer's MBE/WBE compliance proposal includes participation of any MBE or WBE as a joint
venture participant, the Proposer must submit a “Schedule B: Affidavit of MBE/Nan-MBE or
WBE/Non-WBE Joint Venture” with an attached copy of the joint venture agreement proposed
among the parties. The Schedule B and the joint venture agreement must clearly evidence that
the MBE or WBE participant will be responsible for a clearty defined portion of the work to be
performed and that the MBE or WBE firm's responsibilities are in proportion with its ownership
percentage.

(3) Schedule C: Letter of intent to Perform as a sub-consultant, Subconsultant, or Material
Supplier, Schedule C, executed by the MBE/WBE firm (or Joint Venture sub-consultant) must
be submitted by the Proposer for each MBE/MWBE included on the Schedule D. Schedule C
must accurately detail the work to be performed by the MBE or WBE firm and the agreed rates
and prices to be paid.

(4) Schedule D: Affidavit of Prime Professional Service Provider Regarding MBE or WBE
Utilization. A completed Schedule D committing to the utilization of each listed MBE or WBE
firm. Unless the Proposer has submitted a completed request for a waiver of participation by
MBE/MWRBE firms {See Request for Waiver procedures in Section 7), the Proposer must include
the specific dollar amount or percentage of participation of each MBE/WBE firm listed on its
Schedule D. The total dollar commitment to proposed MBE firms must at least equal the MBE
goal, and the total dollar commitment to proposed WBE firms must at least equal the WBE goal.
Proposers are responsible for calculating the dollar equivalent of MBE or WBE utilization as
percentages of their total proposal.

b.  The submittals must have all blank spaces on the Schedule pages applicable to the contract
correctly filled in. Agreements between a Proposer and a MBE/WBE in which the MBE/WBE
promises not to provide subcontracting quotations to other Propasers are prohibited.

6.  Evaluation of Compliance Proposals

a.  The Proposer's MBE/WBE compliance proposal will be evaluated by the Commission. The
Proposer agrees to provide, upon request, eamnest and prompt cooperation to the Executive
Director or his designee in submitting to interviews that may be necessary, in allowing entry to
places of business, in providing further documentation, or in soliciting the cooperation of a
proposed MBE or WBE firm in providing such assistance. A proposal may be treated as non-
responsive by reason of the determination that the Proposer's proposal did not contain a
sufficient level of Certified MBE or WBE participation, that the Proposer was unresponsive or
uncooperative when asked for further information relative to the proposal, or that false
statements were made in the Schedules.
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If the Commission’s review of a Proposer's proposal concludes that the MBE or WBE proposal
was deficient, the Commission will promptly notify the Proposer of the apparent deficiency and
instruct the Proposer to submit (within 3 business days of such notice given by the Commission)
a modification of the MBE or WBE Proposal, in proper format, which remedies the deficiencies
cited. Failure to correct all deficiencies cited by the Commission will be cause for rejection of the
Proposer’s proposal as non-responsive.

Proposers will not be permitted to modify their MBE/WBE compliance proposal except insofar as
directed to do so by the Commission. Therefore, all terms and conditions stipulated for
prospective MBE and WBE consultants or suppliers should be satisfactorily negotiated prior to
the submission to the Commission of the Proposer's MBE/WBE compliance proposal. |If
circumstances should arise, however, where a proposed MBE/WBE is no longer available, the
process described in Section 12 should be followed.

7. Request for Waiver

If a Proposer is unable to identify qualified MBE and WBE firms to perform sufficient work to fuffill
the MBE or WBE percentage goals for this Contract, the proposal must include a written request
for waiver. A request for waiver must be sent to the Executive Director and must set forth the
Proposer’s inability to obtain sufficient MBE and WBE firms notwithstanding good faith attempts
to achieve such participation.

Good Faith efforts to achieve participation include but are not limited to:
(1) Attendance at the Pre-proposal conference;

(2} The Proposer's general affirmative action policies regarding the utilization of MBE and
WBE firms, plus a description of the methods used to carry out those policies;

(3) Advertisement in trade association newsletters and minority and woman-oriented and
general circulation media for specific sub-consultants;

(4} Timely notification of specific sub-consultants to minority and woman assistance agencies
and associations;

(5) Description of direct negotiations with MBE and WBE firms for specific sub-consultants,
including:

i. The name, address and telephone number of MBE and WBE firms contacted;

ii. A description of the information provided to MBE and WBE firms regarding the
portions of the work to be performed; and
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C.

ii. The reasons why additional MBE and WBE firms were not obtained in spite of
negotiations.

(6} A statement of the efforts made to select portions of the work proposed to be performed by
MBE and WBE firms (such as sub-supplier, transport, engineering, distribution, or any other
roles contributing to production and delivery as specified in the contract) in order to increase the
likelihood of achieving sub participation.

(7) As to each MBE and WBE contacted which the Proposer considers to be not qualified, a
detailed statement of the reasons for the Proposer’s conclusion.

(8) Efforts made by the Proposer to expand its search for MBE and/or WBE firms beyond
usual geographic boundaries.

(9) General efforts made to assist MBE and WBE firms to overcome participation barriers.

The Executive Director, after review and evaluation of the request provided by the Proposer,
may grant a waiver request upon the determination that;

(1) Sufficient qualified MBE and/or WBE firms capable of providing the goods or services
required by the contract are unavailable despite the good faith efforts of the Proposer,

(2) The price(s) quoted by potential MBE and/or WBE firms for gocds or services is above
competitive levels to an extent unwarranted by any increased cost of doing business attributable
to the present effects of disadvantage or discrimination.

8. Failure To Achieve Goals

If the Professional Service Provider cannot achieve the contract specific goals, as the Project
proceeds, it must have documented its good faith efforts to do so. In determining whether the
Professional Service Provider has made such good faith efforts, the performance of other
Professional Service Providers in meeting the goals may be considered. The Executive Director
or his designee shall consider, at a minimum, the Professional Service Provider's efforts to do
the following:

(1) Soliciting through reasonable and available means the interest of MBEs or WBEs that
Provide interested MBEs or WBEs with adequate information about the plans, specifications
and requirements of the contract, including addenda, in a timely manner to assist them in
responding to the solicitation.

(2) Provide interested MBEs or WBEs with adequate information about the plans,
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specifications and requirements of the contract, including addenda, in a timely manner to assist
them in responding to the solicitation.

{3) Negotiating in good faith with interested MBEs or WBEs that have submitted proposals.
Documentation of negotiation must include the names, addresses and telephone numbers of
MBEs or WBEs that were solicited; the date of each such solicitation; a description of the
information provided regarding the plans and specifications for the work selected for
subcontracting; and evidence as to why agreements could not be reached with MBEs or WBEs
to perform the work. That there may be some additional costs involved in solicitation and using
MBEs and WBEs is not a sufficient reason for a Professional Service Provider's failure to meet
the goals, as long as such costs are reasonable.

{(4) Not rejecting MBEs or WBEs as being unqualified without sound reasons based on the
thorough investigation of a their capabilities. The MBEs’ or WBEs' standing within its industry,
membership in specific groups, organizations, or associations and political or social affiliations
are not legitimate cases for rejecting or not soliciting proposals to meet the goals.

(8) Making a portion of the work available to MBE or WBE sub=consultants and suppliers and
to select those portions of the work or material consistent with the available MBE or WBE sub-
consultants and suppliers, so as to facilitate meeting the goals.

(6) Making good faith efforts despite the ability or desire of a Professional Service Provider to
perform the work of a contract with its own organization. A Professional Service Provider that
desires to self-perform the work of a contract must demonstrate good faith efforts unless the
goals have been met.

(7) Selecting portions of the work to be performed by MBEs or WBEs in order to increase the
likelihood that the goals will be met. This includes, where appropriate, breaking out contract
work items into economically feasible units to facilitate MBE or WBE participation even when the
Contract might otherwise prefer to perform these items with its own forces.

(8) Making efforts to assist interested MBEs or WBEs in obtaining bonding lines of credit or
insurance as required by the Commission or Professional Service Provider.

(9) Making efforts to assist interested MBEs or WBEs in obtaining necessary equipment,
supplies, materials or related assistance or services, including participation in a mentor-
protégée program; and

(10) Effectively using the services of the Commission; minority or women community
organizations; minority or women groups; local, state and federal minority or women business
assistance offices; and other organizations to provide assistance in the recruitment and
placement of MBEs or WBEs.

b.  In the event the Public Building Commission Procurement Officer determines that the

Page 26 of 30
Prado & Renterta
Procedure Development PS1311B
July 8, 2008
V\Intenal Controls - Progedure Developemnt\Prado Renteria Internal Cnirls PS1311B doc




Professional Service Provider did not make a good faith effort to achieve the goals, the
Professional Service Provider may file a Dispute to the Executive Director as provided in Section
18.02. Disputes Book 2.

9. Reporting and Record-Keeping Regquirements

The Professional Service Provider, within 5 working days of contract award, must execute a
formal subcontract or purchase order in compliance with the terms of the Professional Service
Provider's proposal and MBE/WBE assurances. Upon request by the PBC, the Professional
Service Provider must provide copies of the contracts or purchase orders executed between it
and the MBE and WBE firms. During the performance of the contract, the Professional Service
Provider will submit partial and final waivers of lien from MBE and WBE sub-consultant and
suppliers indicating the current payment amount and the cumulative dollar amount of payments
made {o date.

The Professional Service Provider must maintain records of all relevant data with respect to the
utilization of MBE and WBE firms, including without limitation payroll records, tax returns and
records, and books of account in such detail as the Commission requires, and retain such
records for a period of at least 3 years after final acceptance of the work. Full access to such
records will be granted to the Commission and/or its designees, on 5 business days' notice in
order for the Commission to determine the Professional Service Provider's compliance with its
MBE and WBE commitments and the status of any MBE or WBE firm performing any portion of
the contract.

The Professional Service Provider will file regular MBE and WBE utilization reports on the form
entitled “Status Report of MBE and WBE Sub-Contract Payments’, at the time of submitting
each monthly invoice. The report should indicate the current and cumulative payments to the
MBE and WBE sub-contractors.

10.  Disqualification of MBE or WBE

The Contract may be terminated by the Executive Director upon the disqualification of the
Professional Service Provider as an MBE or WBE if the sub-consultants status as an MBE or
WBE was a factor in the award and such status was misrepresented by the Professional Service
Provider.

The Contract may be terminated by the Executive Director upon the disqualification of any MBE
or WBE if the sub-consultants or supplier's status as an MBE or WBE was a factor in the award
of the contract and the status of the sub-consultant or supplier was misrepresented by the
Professional Service Provider. If the Professional Service Provider is determined not to have
been involved in any misrepresentation of the status of the disqualified sub-consultant or
supplier, the Professional Service Provider shall make good faith efforts to engage a qualified
MBE or WBE replacement.
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11. Prohibition On Changes To MBE/WBE Commitments

The Professional Service Provider must not make changes to its contractual MBE and WBE
commitments or substitute such MBE or WBE sub-consultants without the prior written approval of the
Executive Director. Unauthorized changes or substitutions, including performing the work designated
for a sub-consultant with the Professional Service Provider's own forces, is a violation of this section
and a breach of the contract with the Commission, and may cause termination of the contract for
breach, and/or subject the Professional Service Provider to contract remedies or other sanctions. The
facts supporting the request must not have been known nor reasonably should have been known by
the parties prior to entering into the subcontract.

12.  MBE/WBE Substitution Requirements and Procedures

Arbitrary changes by the Professional Service Provider of the commitments earlier certified in the
Schedule D are prohibited. Further, after once entering into each approved MBE and WBE sub-
contract agreement, the Professional Service Provider shall thereafter neither terminate the
subcontract, nor reduce the scope of the work to be performed by the MBE or WBE, nor
decrease the price to the MBE or WBE, without in each instance receiving the prior written
approval of the Executive Director. In some cases, however, it may become necessary to
substitute a new MBE or WBE in order to actually fulfill the MBE or WBE requirements. In such
cases, the Executive Director must be given reasons justifying the release by the Professional
Service Provider of prior specific MBE or WBE commitments established in the contract, and will
need to review the eligibility of the MBE or WBE presented as a substitute. The substitution
procedure will be as follows:

(1) The Professional Service Provider must notify the Executive Director immediately in writing
of an apparent necessity to reduce or terminate a MBE or WBE subcontract and to propose a
substitute firm for some phase of work, if needed in order to sustain the fulfillment of the
MBE/MWBE contract requirements.

{2) The Professional Service Provider's notification should include the specific reasons for the
proposed substitution. Stated reasons which would be acceptable include any of the following
reasons: &) Unavailability after receipt of reasonable notice to proceed; b) failure of
performance; cfinancial incapacity; d) refusal by the sub-consultant to honor the proposat price
or scope; e) mistake of fact or law about the elements of the scope of work of a solicitation
where a reasonable price cannot be agreed; f) failure of the sub-consultant to meet insurance,
licensing or bonding requirements; g} the sub-consultant's withdrawal of its proposal; or h)
decertification of the sub-consultant as MBE or WBE.

(3) The Professional Service Provider's position must be fully explained and supported with
adequate documentation. Stated reasons which will not be acceptable include: replacement
firm has been recruited to perform the same work under terms more advantageous to the
Professional Service Provider; issues about performance by the committed MBE or WBE were
disputed (unless every reasonable effort has already been taken to have the issues resolved or
mediated satisfactorily); an MBE or WBE has requested reasonable price escalation which
may be justified due to unforeseen circumstances.
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The Profession Service Provider's notification should include the names, address and principal
official of any proposed substitute MBE or WBE and the dollar value and scope of work of the
proposed subcontract. Attached should be all the same MBE/WBE affidavits, documents and
Letters of Intent which are required of the proposed MBE or WBE firms.

{4) The Executive Director will evaluate the submitted documentation, and respond within
fifteen (15) working days to the request for approval of a substitution. The response may be in
the form of requesting more information, or requesting an interview to clarify or mediate the
problem. In the case of an expressed emergency need to receive the necessary decision for
the sake of job progress, the Executive Director will instead respond as soon as practicable.

(5) Actual substitution of a replacement MBE or WBE to fulfill contract requirements must not
be made before the Executive Director's approval is given of the acceptability of the substitute
MBE or WBE. This subcontract must be executed within five (5) working days, and a copy of
the MBE WBE subcontract with signatures of both parties to the agreement should be submitted
immediately to the Executive Director.

b.  The Executive Director will not approve extra payment for escalated costs incurred by the
Professional Service Provider when a substitution of sub-consultants becomes necessary for the
Professional Service Provider in order to comply with MBE/WBE contract requirements.

c.  No relief of the MBE/WBE requirements will be granted by the Executive Director except in
exceptional circumstances. Requests for complete or partial waiver of the MBE/WBE
requirements of this contract must be made in writing, stating all details of the request, the
circumstances, and any additional relevant information. The request must be accompanied by a
record of all efforts taken by the Professional Service Provider to locate specific firms, solicit
MBE and WBE proposals, seek assistance from technical assistance agencies, and other good
faith efforts undertaken to achieve compliance with the MBE/WBE goals.

13. Non-Compliance

a.  The Executive Director has the authority to apply suitable sanctions to the Professional Service
Provider if the Professional Service Provider is found to be in non-compliance with the MBE and
WBE requirements. Failure to comply with the MBE or WBE terms of this contract or failure to
use MBE or WBE firms as stated in the Professional Service Provider's assurances constitutes a
material breach of the contract, and may lead to the suspension or termination of the contract in
part or in whole. In some cases, monthly progress payments may be withheld until corrective
action is taken.

b.  When the contract is completed, if the Executive Director has determined that the Professional
Service Provider did not comply in the fulfillment of the required MBE and/or WBE goals, and a
grant of relief of the requirements was not obtained, the Commission will be damaged in the
failure to provide the benefit of participation to minority or women business to the degree set
forth in this Special Condition. In that case, the Commission may disqualify the Professional
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Service Provider from entering into future contracts with the Commission.
14.  Severability

If any section, subsection, paragraph, clause, provision or application of these Special Conditions is
held invalid by any count, the invalidity of such section, paragraph, clause or provision will not affect
any of the remaining provisions hereof.
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PUBLIC BUILDING COMMISSION OF CHICAGO

SCHEDULE D - Affidavit of Professional Service Provider Regarding MBE/WBE Participation
(1of 2)

Name of Project: _ Quarterly Review of Internal Controls

STATE OF ILLINOIS }
} 88
COUNTY OF COOK }

In connection with the above-captioned contract, ] HEREBY DECLARE AND AFFIRM that I am the
Partner

Title
and duly authorized representative of
PRADO & RENTERIA CPAs, Prof,. Corp.
Name of Professional Service Provider
whose address is
1837 S, Michigan Ave.

in the City of _ Chicago Stateof _ T1linois

and that I have personally reviewed the material and facts submitted with the attached Schedules of MBE/WBRE
participation in the above-referenced Contract, including Schedule C and Schedule B (if applicable), and the
following is a statement of the extent to which MBE/WBE firms will participate in this Contract if awarded to this
firm as the Contractor for the Project.

Dollar Credit Toward MBE/WBE
Type of Work to be Done in
Name of MBE/WBE Contractor Goals
Accordance with Schedule C
MBE WBE
5 3
PRADC & RENTERIA CPAs5, Review of Tntevnal Contdols grn%
Velma Butler & Company . Rewiew of Tnternal Contndls $ 54
) $
3 $
5 3
5 b
5 3
Total Net MBE/WBE Credit|$ $
Percent of Total Base Bid 95% 5% %

The Professional Service Provider may count toward its MBE/WBE goal a portion of the total dollar value of a
contract with a joint venture equal to the percentage of the ownership and control of the MBE/WBE partner.

SUB-SUBCONTRACTING LLEVELS
% of the dollar value of the MBE/WBE subcontract will be sublet to non-MBE/WBE cantractors.

% of the dollar value of the MBE/WBE subcantract will be sublet to MBE/WBE contractors.
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PUBLIC BUILDING COMMISSION OF CHICAGO

SCHEDULE D - Affidavit of Professional Service Provider Regarding MBE/WBE Participation
(20f2)

If MBE/WBE subcontractor will not be sub-subcontracting any of the work described in this Schedule, 2 zera (D)
must be filled in each blank above.

If more than 10% of the value of the MBE/WBE subcontractor's scope of work will be sublet, a brief explanation
and description of the work 1o be sublet must be provided.

The undersigned will enter into a formal agreement for the above work with the above-referenced MBE/WBE firms.
conditioned upon performance as Professional Service Provider of 2 Contract with the Commussion, and will do so
within five (3) business days of receipt of a notice of Contract award from the Commission.

By:
PRADO & RENTERIA CPAs,PROF. CORP. L 4 /gé
Name of Professional Service Provider (Print) Signature
May 19, 2008 -~ Maria de J. Pradn
Date Name (Print)

{312) 567-1330

Phone
IF APPLICABLE:
By:
Taint Venture Partner (Print) Signature
Date Name (Print)
MBE WBE Non-MBE/WBE ____
Phone/FAX
REQ/T Tntemal Controls / Pracedure Development 44 of 63
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JUL-07-2008(MON) 13:37 PRHBRENTERIH CPAs PROF. CORP. (FHK)S&BTBBD P.001/00e

FAX TRANSMITTAL

PRADO & RENTERIA CPAs, Prof. Corp.

1837 5. Michigan Ave,, Chicage, Il 60616
Voige: (312) 567-1330 Facsimlle:(312) S67-1360
Web Page=http:/fwanw.gprcpa.com

Company Name: PB C—C
attentiorne] AMIGVEL.  FELNIWDE Z-

From:|MARGARITA

Number of pages:

o
Data, 7/ 7/ 0(?

FexNumter| {3 /95 7~ 3572
re|  A7BE  cEXT.  reTrErE

[ X Wrgent ( X }For Review { X ) Please Reply( )Please Comments( ) Please Recycle

Addltional cemments:

This ransmission Is intended for the use of the individual or entity to which it
addressed and may cantain Information that is privileged, confidential and exernpt
from diselosure under appiicable law. If the reader of this transmission [s not the
Intended reciplent, or the employee or agent responsible for delivery of this
trarsmission to the Intended recipient, you are hereby notified that any
dissemination, distributian or cepying of this communleation Is strictly prohlkited. I
you have recaived this communication In errer, please notify us at the above
address by United States mail. Thank you,"
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Fepruary 2. 2008

. Maria gz J Prado, President

Prado % Renteria Certified Public Accountants, fraf. Corp.
1837 South Michigan Avenue

Tl of Uhivape

Richated M. 1halet, iy t Chicage. llincis 80616
Department i ; : Annua! Certificate Expires: June 1, 2009
PP aLt P e e . Vendor Number: 1041358

1

Montel M. Uittt
Clyiel 1M ocurooe oe H0 . Dear Ms. Prage,

o ,'\-',"::';,,.",':.'f_','.ﬂ'ff - We are pleased to inform you that Prado & Renteria Certified Pubilc Accountants.
[t Wi, a2 Prof. Corp. has been certified as & Minority Owned Business Enterprise (MBE)
A2y TR ' and Women Owned Business Enterprise (WEE) by tha City of Chicago. This
SN | MBEMWBE certification is vald unlil June 1, 2013; hawever your hirm must be ru

validated annually. Your firm's next annual validation is required by June 1, 2008,

e e

R a ot

As 3 condition of conlinued certification during this five year period. you st file a Mo
Change Alfidavit within 60 days prior to the date of expiratisn. Failure ta (il ths
Afficlavit will result In the termination of your certification.  Please note that you must
include a copy of your most current Foderal Corporate Tax Return, You mus!
aise natilv the City of Chicags of any changes in ownership or control of your firms or
any other matiers or facts affecting your fierm's eligibility for cerlification '

' The City may commence action ta remove your firm's eligibility if you lzul o nolly us of
| any changes of facts affecting your firm's certification or if your firm otherwise fails {o
cooperale with the City in any inquiry or investigation.  Removal of ehgibility

i procedures may also be commenced if your firm is lound 1o be involved in bidding a1
eoniractual irregularities,

. Your firn's name will be listed in the Clty's Directory ol Minority Busingss Enterprises
and Women Business Enterprises in the specialty area(s) of:

CERTIFIED PUBLIC ACCOUNTANT (CPA) SERVICES
Your fin's participation on City contracts will be credited only toward MBE/WBE goals
in your area(s) of specialty. While yaur participation on Cily contracts 15 nol lirmiled to
your specialty, credit toward MEBEMBE goals will be given only far wark done in the
specially calegory.

Thank vou far your continued interest in the City's Minonty and Wamen Businass
Enterprise Programs.

Sincetcly.

Lo Ann Lypsan.

SGHEG e ' Deputy Procurement Officer
r“ilj_'r| G LALIeme

Serliafet o

G "'*:\a
4
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PUSLIC BUILDING COMMISSION OF CEICAGO

SCHEDULE C -~ Letter of Intent from MBE/WBL
To Perform As
Subcontractor, Subeonsuitunt, and/or Material Supplier (1 of 2)

SCHEDULE C AND SUPPORTING DOCUMENTS MUST BE SUBMITTED

WITH PROPOSAL
Name of Project: __Quarterly Rgvigw of Internal Comtrols
Project Number; _B51311
FROM:
: n MEE, wag X
(Natsic of MBE or WRE)
TO:

PEADO & RENTERIA CPAS, PROP. CORF.

and Public Building Commission of Chicogo
(Name of Professional Service Provider)

The undersigned intends to perform wark in connection with the sbove-referenced project ns (cheek one):

i Solc Proprictor —_ o aCorporution
o Parnership —  aloint Venturc

The MBE/WBE suwius of the undersigned is confirmed by the aached Lelier of Cerification, dated
May 1, 2008 . In addition, in the case where the undersigned is o Joint, Yenlurc with
2 non-MBE/WBE firm, i Sehedule B, Joint Venture Affidavit, is provided,

The undersigned is prepared 1o previde the following described services or supply the following deseribed
Eoods in connection with the above-aamed project.

Quarterly Revisw of Iatcrasl Contrels

The above-described services or goods nre affered for the lollowing price, with terms of payment as
stipulated in the Contrael Documents,

5% of the Total Contraet.
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MAY-1.-2I08(FRI} 13:34 PRACRERENTERIR CPAs PROF. CORP. (FHX)E‘B?IBEU P.0D3/003

PUBLIC BUILDING COMMISSION OF CHICAGO

SCHEDULE C - Letter of Latent from MBE/WEE
To Pexform As
Subcontractor, Subceusultant, and/or Materinl Supplies (2 of 2)
PARTIAL PAY ITEMS

For any of the abave items that wre paisl pay items, spesilisally describe the work sind subconiract doliar amount:

If morc spacs is necsded 1o fully deserlbe the MBEAVBE firm's proposed seope of work anilor payment schedulc,
atneh ndditional shest(s).

SUBSUBCONTRACTING LEVELS
weee % af the dotiar value of the MBE/WBE subeontract will be subler to non-MBE/WRE contriciots.

~ T of the dolitic value of the MBE/WRE subcontract will be sublet to MBE/WBE contmiciars,
It MBE/WRBE subcontetor will not e seb-pubeontracting any of the work deseribed in this Schedule, a rero (0)
must be filled in cach blank sbove, ¥ more ihan 10% percent of the value of the MBE/WBE tubcontractor’s seepe
of work will be sublet, 2 bricl expinntion and descripion of the work to be sublet must be provided.

The undertipned will enter into o formsl spresment for the above werk with the General Bidder, conditioned ugon
its exeewrion of a canuenet with the Public Building Commission n%gn. and will do so wilhin vz {5) working

days ol receipt of # notice of Contrne awird [rom the Qompmission,
T .
Name of MBE/WRBE Firm (Priny) Signature
May 18, 2008 velma Butlex
Dude Name (Print)
— (31292270272
Phone
IF APPLICABLE:
By;
Joim Venture Pantner (Print) Signaturs
Date Name (Print)

MBE . WBE ___ Non-MBEWBE __

Phone
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May-1£- 308 12:06em  From-CITY OF CI.U PRECUREMENT

Cityol Ch :
Richard v . lgacl’e; ‘s Mayor

Dcpurtmen ¢
Procureme: { ervi 5
Monte] M.i ; In

Chief Proce ¢ wnt Mfficer

CityHallL R » né4(3

121 North | 2 alle i1ceet
Chicago, TIl o 566302

(312) 7443 0

(312) 7442 3 9 (1TY)

heep:fiwarw 3 yoft] icago.org

i

RUILDING CHIC .« TOG ITHER

+1 312 7440325. T-850 F.001/001 F-420

May 15, 2008

Velma Butler, Managing Partner
Velma Butler & Company, Ltd.
6 E. Monroe, Ste 400

Chicago, Il 60603

Annual Certificate Expires: April 1, 2009
Vendor Number: 1032600

Dear Ms. Butler:

Congratulations on your continued efigibility for certification as a MBEMWSE by the City
of Chicago. This MBEMWBE certification is valid until April 2012; however your firm
must be re-validated annually. Your firm's next annual validation is required by April 1,

2009,

As a condition of continued certification during this five year period, you must file a No-
Change Affidavit within 60 days prior to the date of expiration. Failure to file this
Affidavit will result in the termination of your certification. Please note that you must
include a copy of your most current Federal Corporate Tax Return. You must
also notify the City of Chicage of any changes in ownership or control of your firm or
any other matters or facts affecting your firm’s eligibility for certification.

The City may commence action to remove your firm's eligibilly if you fail to notify us of
any changes of facts affecting your firm's certification or If your firm otherwise fails to
cooperate with the City in any inquiry or investigation. Removal of eligibility
pracedures may also be commenced if your firm is found to be involved in bidding or
contractual irregularities.

Your firm’s name will be listed in the City's Directory of Minority Business Enterprises
and Women Business Enterprises in the speciaity area(s) of:

Certified Public Accountant; Ascounting; Auditing; Financial Services;
Management Consulting _

Your firm's pasticipation on City contracts will be credited only toward MBE/WBE goals
in your area(s) of specialty. While your participation on City contracts is not limited to
your specialty, credit toward MBE/WBE goals will be given only for work done in the
specialty catogory.

Thank you for your continued interest in the City’'s Minority and Women Business
Enterprise Programs.




;’xéz/f'/./ @

Form W'g Request for Taxpayer Give form to the
(Rev. Noverber 2009 Identification Number and Certification o the Ine

Department of the Traasury send to the IRS.
internal Revenue Service

Name {as shown on your came tax return)
Prado & Renteria CPAs Prof. Corp.

Business name, if different from above

Q

a Individual/ . . Exempt from backup
'E' Gheck appropriate box: J Sole propristor Corperation [ Pertnership [ Other » ... withholding

I+

= Address (number, street, and apt. or suite no.) Requester's name and address (optional)

=

o

1837 S. Michigan Ave.
City, state, and ZIP code
Chicago, IL 60616

List account numberis) here (optional)

See Specific Instructions on page 2.

Taxpayer ldentification Number {TIN)

Enter your TIN in the appropriate box. The TIN provided must maich the name giveri on Line 1 to avoid | Soclal security number

backup withholding. Far individuals, this is your social security number (SSN). However, for a resident I ] .|. I + J [ {
alien, sole proprietor, or disregarded entity, see the Part | instructions on paga 3. For other entities, it is

your emnployer identification number {EIN). If you do not have a number, see How to get a TIN on page 3. or

Note. if the account is in more than one name, see the chart on page 4 for guidelines on whose Employer identification number
number to entet. 3|6‘|‘3‘7|0}5‘6¥1|5

EEXY  Certification

Under penalties of perjury, | cenify that:
1. The number shown on this form is my corract taxpayer identification number {or | am waiting for a number to be issued to me), and

2. | am not subject to backup withholding because: {a) | am exempt from backup withholding, or (b} | have not been notified by the Internat
Revenue Servige (IRS) that 1 am subject to backup withholding as a result of a failure to report all interest or dividends, or (c) the !RS has
notified me that | am no longer subject to backup withholding, and

3. Iam a .S person {including a U.S. resident alien).

Gertification instructions. You must cross out item 2 above if you have been naotified by the IRS that you are curvently subject to backup
withholding because you have failed to report all interest and dividends on your tax return, For real estate transactions, item 2 does not apply.
For mortgage interest paid, acquisition or abandonment of secured property, cancellalion of debt, contributions to an individual retirement
arrangement (IRA), and generally, payments other than interest and dividends, you are hat required to sign the Certification, but you must
provide your correct TIN. (See the instructions on page 4.)

Sign ignature o
Here 393_ r:ersonfh % %/ZZ Date ™ d}/‘z Z A’f

Purpose of Form & An individual who is a citizen or resident of the United

A person who is required to file an information return with the States, . ) o

IRS, must obtain your correct taxpayer identification number ® A partnership, corporation, company, or association
{TIN) to report, for example, income paid to you, real estate created or organized in the United States or under the laws
transactions, morigage interest you paid, acquisition or of the United States, or

abandonment of secured property, cancellation of debt, or e Any estate {other than a foreign estate) or trust. See
comiributions you made to an IRA. Regulations sections 301.7701-6(z) and 7(a) for additional
U.S. person. Use Form W-9 only if you are a LS. person information.

{including a resident alien), to provide your correct TiN to the Special rules for partnerships. Partnerships that conduct a
person requesting it (the requester) and, when applicable, to: trade or business in the United States are generally required
1. Certify that the TIN you are giving is correct (or you are to pay a withholding tax on any foreign partners’ share of
waiting for a number to be issued), income from such business. Further, in certain cases where a

2. Certify that you are not subject to backup withholding, or Form W-9 has not been received, a parinership is required 1o

presume that a partner is a foreign person, and pay the
withholding tax. Therefore, if you are a U.S, person thatis a
partner in a partnership conducting a trade or business in the
United States, provide Form W-9 to the partnership to
establish your U.S. status and aveid withholding en your
share of partnership income.

3. Glaim exemption from backup withholding if you are a
U.S. exempt payee.

In 3 above, it applicable, you are also certifying that as a
U.S. person, your allocable share of any partnership income
from a U.5. trade or business is not subject to the
withhalding tax on foreign partners’ share of effectively ) .
connected income. The person who gives Form W-9 to the partnership for

. purposes of establishing its U.5. status and avoiding
Note. If a requester gives you a form other than Form W-9 to withholding an its aliocable share of net income from the
request your TIN, you must use the requester's form if it is partnership conducting a trade or business in the United
substantially similar to this Form W-g. States is in the following cases:
For federal tax purposes, you are considered a person if you ® The U.S. owner of a disregarded entity and not the entity,

are:

Cat. No. 10231% Form W-9 [Rev. 11-2008)
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® The U.S. grantor or other owner of a grantor trust and not the
trust, and

@ The U.S. trust (other than a grantor trust) and not the
beneficiaries of the trust.

Forelgn person. If you are a foreign person, do not use Farm
W-9. Instead, use the appropriate Form W-8 {(see Publication
515, Withholding of Tax on Nonresident Aliens and Foreign
Entities).

Nonresident alien who becomes a resident alien. Generally,
only a nonresident alien individual may use the terms of a tax
trealy to reduce or eliminate U.S. tax on certain types of income.
However, most tax treaties contain a provision known as a
“saving clause." Exceptions specified in the saving clause may
permit an exemption from tax to continue for certain types of
income even after the payee has otherwise become a U.S.
resident alien for tax purposes.

If you are a U.S. resident alien who is relying on an exception
contained in the saving clause of a tax treaty to claim an
exemption from LLS, tax on certain types of income, you must
attach a statement to Form W-9 that specifies the following five
itemns:

1. The treaty country. Generally, this must be the same treaty
under which you claimed exemption from tax as a nonresident
alien,

2. The treaty article addressing the income.

3. The article number {or location) in the tax treaty that
contains the saving clause and its exceptions.

4. The type and amount of income that qualifies for the
exemption from tax.

5. Sufficient facts to justify the exemption from tax under the
terms of the treaty article.

Exampie. Article 20 of the U.5.-China income tax treaty allows
an exemption from tax for scholarship incoma received by a
Chinese student temporarily present in the United States. Under
U.S. law, this student will become a resident alien for tax
purposes if his or her stay in the United States exceeds 5
calendar years. However, paragraph 2 of the first Protocol to the
U.8.-China treaty (dated April 30, 1884) allows the provisions of
Article 20 to continue to apply even after the Chinese student
becomes a resident alien of the United States. A Chinese
student who qualifies for this exception {under paragraph 2 of
the first protocol) and is relying on this exception to claim an
exemption from tax on his or her scholarship or fellowship
incame would attach to Form W-9 a statement that includes the
information described above to support that exemption,

If you are a nonresident alien or a foreign entity not subject to
backup withholding, give the requester the appropriate
completed Form W-8.

What is backup withhelding? FPersons making cettain payments
to you must under certain conditions withhold and pay to the
IRS 28% of such payments. This is called “backup withhoiding.”
Payments that may be subject to backup withholding include
interest, tax-exempt interest, dividends, broker and barter
exchange transactions, rents, royaities, nonemployee pay, and
certain payments from fishing boat operators. Real estate
transactions are not subject to backup withholding.

You will not be subject to backup withholding on payments
you receive if you give the requester your correct TIN, make the
proper certifications, and report all your taxable interest and
dividends on your tax return,

Payments you receive will be subject to backup
withholding if:
1. You do not furnish your TIN to the requester,

2. You do not certify your TIN when required (see the Part ||
instructions on page 3 for details),

3. The IRS telis the requester that you furnished an incorrect
TIN,

4. The IRS tells you that you are subject to backup
withholding because you did not report all your interest and
dividends on your tax return {for reportable interest and
dividends only}, or

5. You do not certify to the requester that you are not subject
to backup withholding under 4 abeve (for reportable interest and
dividend accounts cpened after 1983 only).

Certain payees and payments are exempt from backup
withholding. See the instructions helow and the separate
instructions for the Requester of Form W-8.

Also see Special rules for partnerships on page 1.

Penalties

Failure to furnish TIN. If you fail to furnish your correct TIN to a
recuester, you are subject to a penalty of $50 for each such
failure unless your failure is due to reasonable cause and not to
willful neglect.

Civil penalty for false information with respect to
withholding. If you make a false statement with no reasonable
basis that resuits in no backup withholding, you are subject to a
$500 penalty.

Criminal penalty for falsifying information. Willfully falsifying
certifications or affirmations may subject you to criminzl
penalties inciuding fines and/er imprisonment.

Misuse of TINs. If the requester discloses or uses TINs in
violation of federal law, the requester may be subject to civil and
criminal penalties.

Specific Instructions

Name

if you are an individual, you must generally enter the name
shown on your income tax return. However, if you have changed
your last name, for instance, due to marriage witheut informing
the Social Security Administration of the name change, enter
your first name, the last name shown on your social security
card, and your new last name.

If the account is in joint names, list first, and then circle, the
name of the person or entity whose number you entered in Part |
of the form.

Sole proprietor. Enter your individual name as shown on your
income tax return on the “"Name” line. You may enter your
business, trade, or “doing business as (DBA)Y’ name on the
“Business name” line.

Limited liability company (LLC). Check the "“Limited liability
company” box only and enter the appropriate code for the tax
classification (“D" for disregarded entity, “C" for corporation, “P"
for partnership) in the space provided.

For a single-member LLC (including a foreign LLC with a
domestic owner} that is disregarded as an entity separate from
its owner under Regulations section 301.7701-3, enter the
owner's name on the “Name” line. Enter the LLC's name on the
“Business name” fine.

For an LLC classified as a partnership or a corporation, enter
the LLC's name on the “Name” line and any business, trade, or
DBA name on the “Business name” line.

Other entities. Enter your business name as shown on required
federal tax documents on the “Name” line. This name shouid
match the name shown on the charter or other legal document
creating the entity. You may enter any business, trade, or DBA
name on the “Business name” line.

Note. You are requested to check the appropriate box for your
status (individual/soie proprietor, corperation, etc.}.

Exempt Payee

If you are exempt from backup withholding, enter your name as
described above and check the appropriate box for your status,
then check the “Exempt payee" box in the line following the
business name, sign and date the form.
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Generally, individuals {including sole proprietors) are not exempt
from backup withholding. Gorporations are exempt from backup
withhelding for certain payments, such as interest and dividends.
Note. If you are exempt from backup withholding, you shouid
still complete this form to avoid possible erroneocus backup
withholding.

The foliowing payees are exempt from backup withhalding:

1. An organization exempt from tax under section 501(a), any
1RA, or a custodial account under section 403(b}7) if the account
satisfies the requirements of section 401(f(2),

2. The United States or any of its agancies or
instrumentalities,

3. A state, the District of Columbia, a possession of the United
States, or any of their political subdivisions or instrumentalities,

4. A foreign government or any of its political subdivisions,
agencies, or instrumentalities, or

5. An international organization or any of its agencies or
instrumentalities.

Other payees that may be exempt from backup withholding
include:

6. A corporation,

7. A foreign central bank of issue,

8. A dealer in securities or commodities required to register in
the United States, the District of Columbia, or a possession of
the United States,

9. A futures commission merchant registered with the
Commadity Futures Trading Commission,

10. A real estate investment trust,

11, An entity registered at all times during the tax year under
the Investment Company Act of 1940,

1(2. A commaon trust fund operated by a bank under section
584(a),

13. A financial institution,

14. A middleman known in the investment community as a
nominee or custodian, or

15. A trust exempt from tax under section 664 or described in
section 4947,

The chart below shows types of payments that may be
exempt from backup withholding. The chart applies to the
exempt payess listed above, 1 through 15.

IF the payment is for . . . THEN the payment is exempt

for...

Interest and dividend payments All exempt payees except

for g

Exampt payees 1 through 13.
Also, a person registered under
the Investment Advisers Act of
1940 whao regularly acts as a
broker

Broker transactions

Barter exchange transactions
and patronage dividends

Exempt payees 1 through 5

Payments over $600 required
to be reported and direct
sales over $5,000"

Generally, exempt payees
1 through 7

'See Form 1099-MISC. Miscellaneous Income, and its instructions.

However, the following payments made to a corporation (including gross
proceeds paid to an attarney under section 8045(f), sven if the attorney is a
corparatian) and reportable on Form 1098-MISG are not exempt from
backup withholding: medical and health care payments, attorneys' fees, and
payments for services paid by a federal executive agency.

Part |I. Taxpayer Identification
Number (TIN)

Enter your TIN in the appropriate box. If you are a resident
alien and you do not have and are not eligible to get an S3SN,
your TIN is your IRS individual taxpayer identification number
(ITIN). Enter it in the social security number box. If you do not
have an ITIN, see How to get a TIN below.

If you are a sola proprietor and you have an EIN, you may
enter either your SSN or EIN. However, the IRS prefers that you
use your SSN.

If you are a single-member LLC that is disregarded as an
entity separate from fts owner (see Limited liability company
{LLC) on page 2), enter the owner’s SSN {or EIN, if the owner
has one). Do not enter the disregarded entity’s EIN. If the LLC is
classified as a corporation or partnership, enter the entity’s EIN,

MNote. See the chart on page 4 for further clarification of name
and TIN combinations.

How to get a TIN. If you do not have a TIN, apply for one
immediately. To apply for an SSN, get Form $8-5, Application
for a Sacial Security Card, from your local Social Security
Administration office or get this form online at www.ssa.gov. You
may also get this form by calling 1-800-772-1213. Use Form
W-7, Applization for IRS Individual Taxpayer Identification
Number, to apply for an [TIN, or Form 5S5-4, Appiication for
Employer Identification Number, to apply for an EIN. You can
apply for an EIN online by accessing the IRS website at
www.irs.gov/businesses and clicking on Employer Identification
Number (EIN} under Starting a Business. You can get Farms W-7
and S8-4 from the IRS by visiting www.jrs.gov or by calling
1-800-TAX-FORM (1-800-829-3676).

If you are asked to complete Forrn W-9 but do not have a TN,
write "Applisd For" in the space for the TIN, sign and date the
form, and give it to the requester. For interest and dividend
paymants, and certain payments made with respect to readity
tradable instruments, generally you will have 60 days to get a
TIN and give it to the requester befare you are subject to backup
withholding on payments. The 60-day rule does not apply to
other types of payments. You will be subject to backup
withholding on all such payments until you provide your TIN to
the requester.

Mote. Entering "Applied For" means that you have already
applied for a TIN or that you intend to apply for one soon.

Caution: A disregarded domestic entity that has a foreign owner
must use the appropriate Form W-8,

Part Il. Certification

Te establish to the withholding agent that you are a U.S. person,
or resident alien, sign Form W-9. You may be requested to sign
by the withholding agent even if items 1, 4, and 5 below indicate
otherwise.

For a joint account, only the person whose TIN is shown in
Part | should sign {when reguired). Exempt payees, see Exempt
Payse on page 2.

Signature requirements. Complete the certification as indicated
in 1 through 5 below.

1. Interest, dividend, and barter exchange accounts
opened before 1984 and broker accounts considered active
during 1983. You must give your correct TIN, but you do not
have to sign the certification,

2. Interest, dividend, broker, and barter exchange
agcounts opened after 1983 and broker accounts considered
inactive during 1983. You must sign the certification or backup
withholding will apply. If you are subject to backup withbalding
and you are merely providing your corract TIN to the raquester,
you must cross out item 2 in the certification before signing the
form.
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3. Real estate transactions. You must sign the certification.

You may cross out item 2 of the cerdification.

4. Other payments. You must give your correct TIN, but you

do not have to sign the certification unless you have been
notified that you have previcusly given an incorrect TIN, “Other
payments" include payments made in the course of the
requester’s trade or business for rents, royalties, goods {other
than bills for merchandise), medical and heaith care services
(including payments to corporations), payments to a

nonemplayee for services, payments to certain fishing boat crew

members and fishermen, and gross proceeds paid to attomeys
(including payments to corporations),

§. Mortgage interest paid by you, acquisition or

abandonment of secured property, cancellation of debt,
qualified tuition pragram payments (under section 529), iRA,
Coverdell ESA, Archer MSA or HSA contributions or
distributions, and pension distributions. You must give your
correct TIN, but you do not have to sign the certification.

What Name and Number To Give the Requester

For this type of account

Give name and SSN of:

1. Individual The individual
2. Two or more individuals (joint The actual owner of the account or,
account) if combined funds, the first
individual an the account '
3. Custodian account of a minor The minor ”
{Uniform Gift 1o Minors Act)
4. a. The usual revecable savings The granior-trustee '
trust grantor is also trustes)
b. So-called trust account that is | The actual owner '
not a legal or valid trust under
state law
5. Sole proprietorship or disregarded | The owner *
entity owned by an individual
For this type of account: Giva name and EIN of;
6. Disregarded entity not owned by an| The owner
individual
7. Avalid trust, estate, or pension trust Legal entity *
8. Corporate or LLC electing The corparation
corporate status on Form 8832
9. Assaciation, club, religious, The organization
charitable, educational, or other
tax-exempt organization
10. Partnership or multi-member LLC The parinership
11. A broker or registered nomines The broker ar nominees
12. Account with the Department of The public entity

Agriculture in the name of a public
entity (such as a state or local
government, schoo! district, ar
prison) that receives agricultural
program payments

"List first ang circle tha name of the person whose number you lurnish. If only one person
on a joint account has an S5N, thal person's number must be fumished.

?Gircle the minar's name and furnish the minars SSN.

Jch.u must shaw yaur individual name and you may also enter your business or "DBA"
nama an the sacond name fine. You may use either your SSN or EIN §if you hava ane),

but the IRS encourages you to use vour SSN.

* List first and circle 1he name of the trust, eslate, or gension trust, (Do noet furnish tha TIN
of the perscnal representative or frustes unless the lagal entily ilself is not designaled in
the account title.) Also sae Spacial nules for parfrerships on page 1,

Note. If no name is circled when more than one name is listed,

the number will be considered to be that of the first name listed.

Secure Your Tax Records from ldentity Theft

Identity theft occurs when someone uses your personal

information such as your name, social security humber {SSN}, or
other identifying information, without your permission, to commit
fraud or other crimes. An identity thief may use your SSN to get
a job or may file a tax return using your SSN to receive a refund.

To reduce your risk;
® Protect your SN,
® Ensure your employer is protecting your SSN, and
e Be careful when choosing a tax preparer.

Call the IRS at 1-800-829-1040 if you think your identity has
been used inappropriately for tax purposes.

Victims of identity theft who are experiencing ecanomic harm
or & system problem, or are seeking help in resolving tax
prollems that have not been resolved through normal channels,
may be eligibie for Taxpayer Advocate Service (TAS) assistance,
You can reach TAS by calling the TAE toil-free case intake line
at 1-877-777-4778 or TTY/TDD 1-800-829-4059.

Protect yourself from suspicious emails or phishing
schemes. Phishing is the creation and use of email and
websites designed to mimic legitimate business emails and
websites. The most commeon act is sending an email to a user
falsely claiming to be an established legitimate enterprise in an
attempt to scam the user into surrendering private information
that wili ba used for identity theft.

The IRS does not initiate contacts with taxpayers via emails.
Also, the IRS does naot request personal detailed information
through email or ask taxpayers for the PIN numbers, passwords,
or similar secret access information for their credit card, bank, or
other finangial accounts.

If you receive an unsolicited email claiming to be from the IRS,
forward this message to phishing@irs.gov. You may also report
misuse of the IRS name, logo, or other IRS perscnal property to
the Treasury Inspector General for Tax Adrministration at
1-800-366-4484. You can forward suspicious emails to the
Federal Trade Commission at: sparn@uce.gov or contact them at
www.caonsumer.goviidtheft or 1-877-IDTHEFT(438-4338).

Visit the IRS website at www.irs.gov to learn more about
identity theft and how to reduce your risk.

Privacy Act Notice

Section 6109 of the Internal Revenue Code requires you to provide your correct TIN to persens who must file information returns with the IRS to report interest,
dividends, and cerlain other income paid to you, mortgage interest you paid, the acquisition or abandonment af secured property, cancellation of debt, or
contributions you made to an IRA, or Archer MSA or HSA. The IRS uses the numbers for identification purpeses and o help verify the accuracy of your tax return.
The IRS may also provide this information to the Department of Justice for civii and criminal litigation, and to cities, states, the District of Columbia, and U.S.
possessians ta carry out their tax laws. We may also disclese this infermation to other coundries under a tax treaty, to federal and state agencies to enforce federal
nontax criminal laws, or to federal law enforcement and intelligence agencies to combat terrotism.

You must provide your TIN whether or not you are required to Ffile a tax return. Payers must generally withhold 28% of taxable interest, dividend, and certain other

payments to a payee who does not give a TIN to a payer. Certain penaities may also apply.



