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STANDARD TERMS AND CONDITIONS
RISK MANAGEMENT CONSULTING SERVICES
>, FOR PUBLIC BUILDING COMMISSION - PS1848

Z

This Contract is made and is dated August 27, 2010,
by and between:

PBC: Public Building Commission of Chicage
50 West Washington, Chicago, lllinols 60602
("PBC") and

Consultant: Stepway Inc.
Risk Management and

Insurance Consulting
233 East Wacker Drive, Sulte 1001
Chicago, IL 60601

for the Services of: Scope of Services attached hereto as
Exhibit A.

at the Not to Exceed Fee of: $ 25 000.00 and or to expire on
December 31, 2010,

Project: Risk Management Consulting Services

Public Bgiid

- Erin Lavin Cabonargi
Title: Execytive Dirgctor ‘
Date: ya/é / ()
Consultant

I esece
Titl: _ il A y g‘%;/mq
Date_ 7 / Z/// /7 /

7

1. Performance Standard. The Consultant represents and
agrees that the Services performed under this Contract will
proceed with efficiency, promptness and diligence and will be
executed in a competent and thorough manner, in accordance
with reasonable professional standards in the field. Consultant
shall promptly provide notice to the PBC if it identifies any
problem or issus that may affect the performance of its Senvices
or the Project. The Consuitant further represents that i will assign
at all times during the performancs of the Services the number of
experienced, appropriately trained employees necessary for the
Consultant to perform the Services in the manner required by the
Contract.
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{Contract For Services Less Than $25,000)

2. Failure to Meet Performance Standards. If the
Consultant fails to comply with its obligations under the standards
of this Contract, the Consitant must perform again, at its own
expense, all Services required to be re-performed as a direct or
indirect result of that failure,

3. Compliance with Laws. In performing under this
Contract, all applicable federal, state and local governmental
laws, regulations, orders, and other rules of duly constituted
authority will be followed and complied with in all respects by the
Consultant,

4. Time Is Of The Essence. Time is of the essence for this
Contract.

5. Invoices, Once each manth, the Consultant will submit
an invoice to the PBC for Services performed during the
preceding month. Each invoice mustinclude the Contract and be
supported with such reasonable details and data as the PBC may

require,

8. Compensation of Consuitant. PBC will process
payments within thirty (30) days of receiving an acceptable
invoice from the Consultant. The PBC's payment for the Services
shall not constitute acceptance of the Services or a waiver by the
PBC of any term or condition of this Contract,

1. No Waivers. Any failure by the PBC to enforce any
provision of this Contract shall not constitute a waiver of the
pravision or prejudice the right of the PBC to enforce the provision
at any subsequent time,

8. Indemnity. The Consultant shall defend, indemnify and
hold the PBC and its commissioners, officers, agents, officials,
and employees harmless against any and all claims, demands,
suits, losses, costs and expenses (including but not limited to -
attorneys fees) for personal injury and property damags, arising
out of or in connection with the Services provided by Constiltant,
ar any person employed by Consultant, to the maximum extent
permitted by law.  The Consultant's obligation to defend,
indemnify and hold the PBC harmless shall survive the expiration,
termination or cancellation of this Contract and shall include the
payment of any and all attorneys' fees and costs incurred by the
PBC in defending any such claim,

9. Taxes. PBC is exempt from the payment of (1) Retailers’
Occupation Tax, (2} the Servica Occupation Tax {state and local),
(3) Use taxes; and (4) federal excise taxes. The PBC will deduct
any such taxes the Consuitant includes in this Contract, The
PBC's lllinois Department of Revenue tax exemption number is
E9978-1506-086.

10. Insurance. The Consultant shall procure and maintain at
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Public Building Commission of Chicago Standard Terms and Conditions
Contract For Services Less Than $25,000

all times, at Consultant's expense, workers compensation,
comprehensiva general lkiability, professional liability and
automobile fiability insurance, in amounts specified by the PBC,
as set forth in Exhibit C, and which name the PBC as an
additional insured on a primary, non-contributory basis,

11. independent Contractor. In performing the Services
under this Confract, Consultant shall at all times be an
independent contractor, and does not and must not act or
represent itself as an agent or employee of the PBC,

12. Changes to the Services. The PBC may from time to
time request changes to the Services or the terms of this
Contract. Such changes, including any increase or decrease in
the amount of compensation and revisions to the duration of the
Services, which are mutually agreed upon by and between the
PBC and Consultant, shall be incorporated in a written
amendment lo this Contract. The PBC shall not be liable for any
changes absent such written amendment.

13. Qwnership of Documents. Al documents, data,
studies and reports prepared by the Consultant or any party
engaged by the Consultant, pertaining to the Project and/or the
Services shall be the property of the PRC including copyrights.

14. Confldentiality. All of the reports, information, or data
prepared or assembled by the Consultant under this Contract are
confidential, and the Consultant agrees that such repors,
information or data shall not be made available to any party
without the prior written approval of the PBC. In addition, the
Consultant shall not, without the prior written consent of the PBC,
prepare or distribute any news releases, aricles, brochures,
advertisements or other materials conceming this Contract, the
Project or the Services.

15. Termination. The PBC reserves the right to terminate
this Contract at any time by providing written notice to the
Consultant,

16. Notices. All notices and other communications required
under this Contract must be given in writing by either personal
delivery, United States mail, or registered mail, addressed to the
respective parties at the addresses indicated abova,

17. Remedies. The remedies reserved in this Contract are
cumulative and in addition to any other remedies provided in law

or equity.

18. Governing Law. The laws of the State of lllincis shall
govem this Contract.

19. Cholee Of Forum. Any suit regarding this Contract or
breach of any of the terms hereof shall bs brought only in courts
located in Chicago, Minois: and the parties consent to the
jurisdiction of the courts located in Chicago, Ilinois.

20. Non-assignment. The Consultant shail not delegate or
assign any rights or claims under this Cantract, or for breach
thereof, without prior written consent of the PBEC, and any such
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attempted delegation or assignment shail be vold,

21. Headings. Headings used in this Contract are for
convenience and reference only and shall not affect the
interpretation of this Contract.

22, Partiat Invalldity. if any provision of thig Contract is or
becomes void or unenforceable for any reason, the other
provisions will remain valid and enforceabls,

23. Amendments. Oral statements and understandings are
not valid or binding, and this Contract may not be changed or
amended except by a written amendment signed by both parties.

24, Binding Effect, This Contract shaltbe hinding upon the
parties hereto and their respective permitted successors and
assignees

25. Entire Agreement. This Contract constitutes the entire
understanding and agreement between the parties hereto and
supersedes any and all prior or contemparaneous oral or written
representations or communications with respect to the subject
matter hereof, all of which communications ara merged heregin,
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Public Building Commission of Chicago Standard Terms and Conditions
Contract For Services Less Than $25,000

EXHIBIT A
DESCRIPTION OF SERVICES

SCOPE OF SERVICES

Scope of services consists of: to provide on an “as needed basis” risk management consulting services
including but not fimited to policy review, insurance specification preparation, procedure development, system
process, contractual insurance requirement support and claims management and response. Under no
circumstances will the total hours exceed 240 hours.

CN_PBC_JOM_riskmgmtservices_ProfServlnc_Zm00823 .
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Public Building Commission of Chicago Standard Terms and Conditions
Contract For Services Less Than $25,000

EXHIBIT B
COMPENSATION OF THE CONSULTANT

B.1.  CONSULTANT'S FEE

B8.1.1  The Commission shall pay the Consultant for the satisfactory performance of the Services assignment
basis at a rate of $75.00 per hour or a Not to Exceed Fee ("NTE") of $25,000.00 for all Work included in Exhibit A
inclusive of direct expenses. The fee will, in the absence of a change in scope of the Project by the Commission
of the issuance of Commission-originated amendments constitute the Consultant's full fee for Services.

1]

B.1.2  Consultant's Fee will include profit, overhead, general conditions, materials, equipment, computers,
vehicles, office labor, field labor, insurance, deliverables, and any other costs incurred in  preparation
and submittal of deliverables,

CN_PBC_JOM_riskmgmtservices,ProfServInc_Zm00823
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Public Building Commission of Chicago Standard Terms and Conditions
Contract For Services Less Than $25,000

EXHIBIT C
INSURANCE REQUIREMENTS

The Consultant must provide and maintain at Consultant's own expense, untit expiration or termination of the
Agreement and during the time period following expiration if Consuitant is required to retumn and perform any
additional work, the minimum insurance coverage and requirements specified below, insuring all operations related
to the Agreement.

C.1.  INSURANCE TO BE PROVIDED P
C.1.1.  Workers’ Compensation and Employers Liabiiity

Workers’ Compensation Insurance, as prescribed by applicable law covering all employees who are to provide a service
under the Agreement and Employers Liability coverage with limits of not less than $500.000 each accident, finessor
disease.

C1.2. Commercial General Liability (Primary and Umbrella)

Commercial General Liability Insurance or equivalent with limits of not less than $1,000,000 per occurrence for bodily
injury,personal injury, and property damage liability. Coverage mustinciude the following: All premises and operations,
productsicompleted operations, separation of insureds, defense, and contractual liability (with no limitation
endorsement). The Public Buiiding Commission must be named as additional insured on a primary, non-contributory
basis for any liability arising directly or indirectly from the work.

C.1.3.  Automobile Liability (Primary and Umbrelta)

When any motor vehicles (owned, non-owned and hired) are used in connection with work to be performed, the
Consultant must provide Automobile Liability Insurance, with limits of not less than $1,000.000 per occurrence for
bodily injury and property damage. The Public Building Commission must be named as additional insured on a
primary, non-contributory basis.

C.14  Property

The Consultant is responsible for all loss or damage‘to.ﬁommission property at full replacement or repair cost. The
Consultant is responsible for all loss or damage to p‘ersdif;iffprdpeny (including but not limited to materials, equipment,
tools, and supplies) owned, rented, or used by Consultaht'

C2.  ADDITIONAL REQUIREMENTS

The Consultant must furnish the Public Building Commission Procurement Department, Richard J. Daley Center, Room
200, Chicago, IL 60602, original Certificates of Insurance, or such similar evidence, to be in force on the date of this
Agreement, and Renewal Certificates of Insurance, or such similar evidence, if any insurance coverage has an
expiration or renewal date occurring during the term of this Agreement. The Consuttant must submit evidence of
insurance to the Commission before award of Agreement. The receipt of any certificate does not constitute agreement
by the Commission that the insurance requirements in the Agreement have been fully met or that the insurance policies
indicated on the certificate are in compliance with all Agreement requirements. The failure of the Commiission to obtain
certificates or other insurance evidence from Consultant is not a waiver by the Commission of any requirements for the
Consultant to obtain and maintain the specified coverage. The Consultant will advise all insurers of the Agreement
provisions regarding insurance. Non-conforming insurance does not relieve Consultant of the obligation to provide
insurance as specified in this Agreement. Nonfulfillment of the insurance conditions may constitute a breach of the
Agreement, and the Commission retains the right to stop work until proper evidence of insurance is provided, or the
Agreement may be terminated.

The Commission reserves the right to obtain copies of insurance policies and records fromthe Consultant and/or its
subcontractors at any time upon written request. . Joradsoni,

The insurance must provide for 60 days prior written hbffééii.ﬁfbe ‘given to the Commissionf any policies are canceled,
substantially changed, or non-renewed. ' R
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Public Building Commission of Chicago Standard Terms and Conditions
Contract For Services Less Than $25,000

Any deductibles or seif-insured retentions on referenced insurance must be bome by Consultant.

The Consultant hereby waives and agrees to require their insurers to waive their rights of subrogation against the
Commission, Board of Education and City of Chicago, their respective Board members, employees, elected and
appointed officials, and representatives.

The insurance coverage and limits furnished by Consultantin no way limit the Consultant's liabilities and responsibilities
specified within the Agreement or by law.

Any insurance or self-insurance programs maintained by the Commission, Board of Education and/or City of Chicago do
not contribute with insurance provided by the Consultant under the Agreement.

The required insurance to be carried is not limited by any limitations expressed in the indemnification language in this
Agreement or any limitation placed on the indemnity in the Agreement given as a matter of law.

If Consultantis a joint venture or limited liabitity company, the insurance policies must name the joint venture or fimited
liability company as a named insured

The Consultant must require all its subcontractors to prqgiqs the insurance required in this Agreement, or Consultant
may provide the coverage for its subcontracfors... All . subcontractors are subject to the same insurance
requirements of Consultant unless otherwise specified in:this Agreement.

If Consultant or its subcontractors desire additional coverage, the party desiring the additional coverage is responsible
for the acquisition and cost, '

The Commission's Risk Management Department maintains the rights to modify, delete, alter or change these
requirements.

BRI (= S

AR Ty e
‘I' i
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Public Building Commission of Chicago Standard Terms and Conditions
Contract For Services Less Than $25,000

EXHIBIT D
PUBLIC BUILDING COMMISSION AGREEMENT - P§1848

CONSULTING SERVICES ~ M/WBE REPORT
Contract For Services Less Than $25,000

MBE/WBE CERTIFICATIONS

Is your organization currently certified as a Minority-COwned Business Enterprise (“MBE") or Women-Owned Business Enterpriss (“WBE") with

any of the following agencies or organizations?

Yes I/No

if “Yes” check and ATTACH copy of current Letter of Certification:

CERTIFYING AGENCY: CATEGORY:
State of lilincis - Department of Central Management Services MBE

Women's Business Development Center
Chicago Minority Business Development Council
City of Chicago

County of Cook

Metropofitan Water Reclamation District

WBE

1]

If yes, please submit a one current copy of your firm’s letter of certification from no more than one of the applicable agencies listed above.

STZ Fubre, (@ _7/24 10

Gmpany Name
Print Nartfa / Signature e

REMAINDER OF PAGE INTENTIONALLY LEFT BLANK
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Public Building Commission of Chicago Standard Terms and Conditions
Contract For Services Less Than $25,000

ATTACHMENT A:
W-9 REQUEST FOR TAX PAYER
IDENTIFICATION AND CERTIFICATION

(See foliowing attachment)

CN_PBC_JOM_rfskmgmtservices_ProfSBrvlnc_20100823
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Public Building Commission of Chicago Standard Terms and Conditions
Contract For Services Less Than $25,000

~ W-9

Ty

Request for Taxpayer
Identification Number and Certification

Give form to the
requester. Do not
serd to the IRS.

| Mame ies shovm on your ncome ¥ )

o 57PN 2L y A R

ca" Business name, if ditferenit rom above

5 _ N
ag Chech appropriate box. | . i IndividualiBole proprietor | M Corporation | Pars we ship i Exampt
F-b— : Limited bability company. Entar the tox siaasification (Dadweagarded enbty. Cacorpsrotion. Papattnershp) & . P caves
BE CF Grer sur esritonn » -
- dulolha; - T e g e e+ e o ——
£ Z | Address (humber, stremt, and Rt oF Bute R te’s noame and ad (optconl)

= )
£y = Yy,

2 ! citv siote ZIP tode /

LT (Core , Zi LOGO

35’ List account numberisy ional)

M Taxpaver Identification Number (TIN}

Enter your TIN in tha appropriate box. The TIN prowided must malch the numea given o Ling 110 avoed
WN). Howes er, tor a rediden | : |

backup vathiholding. For individuals. tihvls is your social gecurty number {S:

Sodial aepurity runiber
. : I

olien, sals propristor, or disregarded anity. see the Part | nstructions on page 3. For ofler entrles 11 g

yout employer identiflcation number (EENY. If you do net have a mumber eed Haw fo yat & TIN on page 3.
Note. if the account is ;1 mors than one name. see tha chart on page 4 for guidelines o1 vhose

number 10 enter.

T

LHTIHLE

EXXY Coertification

Under penalties of pefury, I certify that:

1. The number shown on this form is my carrect taxpayer idenlification number for + am warting for 2 numtbsr to be 'ssued 1o me}. and

2 | am not subject to backup withholding because {a) { an exempt from backup withholding a1 b 1 have not begn notilled by the laternal
Revenus Service (IRS) that | am subject to backup withholdng as e rasuit of a ladure to 1Rt all intel #4¢ of dvicenos, or () he IRS has

nottisd me that | am 1o tonger subjact to backup withiholding and
3. lam a U.S. citizen or other U.S. person (definad below), )

Certification Instructions. You must ¢ross out item 2 above If ¥ou have Bean notitied by the 1HS that you

e Cucrently sUBisct 10 backup

withhalding because you have faled to report ol interest and thvicends on your tax yatinn, For real estate Fransactions, item 2 doas not apply.
For mortpage interest paid. acquisition or abandonment of sacured Prepanty. cancallstion of detd, contributions 1o an ingividual reliremant

arrangement (IRA), and generally

payments other than intersst and dvvidenda, You are not requeed 10 sign the Cartitication, but you must

General Instfuctions O
Section references are 1o the Intarnal Revenue Code unless
otherwisa notad.

Purpose of Form

A person who Is required 1o file an infarmation return witn the
IRS must oblain your correct taxpayer entdfication number (TIN}
to report. for axample, income pakl to you, raal estate
lransactions. mortgage intergst you paid, acquisition o
abandonment of secured property, cancettation of dabt. or
contributions you radse to an IRA

Use Form W-8 only il you are a U S. parson {including a
resicent alien). o provide your correct TIN to the parson
requesting it (the requester} and, when applicabte. tor

1. Certify that the TIN you are giving i correct {or you are
waiting for @ number to ke issuad).

2. Certffy that you are not subject 10 backup withhalding, or

3. Claim sxernption from backup wilhhelding # you are a U.S.
exarmnp! payes. If applicable, you are also certifying thal as a
US person. your allocable share of any partnership income from
a U5 trade or business 15 not subject 10 tha withhaiding tax on
farsign partners' shars of #ffectivaly connscted Income.
Note. If a requester gres you a form other than Form W-9 1o
request your TIN, you must use the requestsr's form if tt |s
substantially similar 10 this Form W-g

Provide your correct TIN, Smt ingtructions on Page 4.
SigN | signatws of ¥ 7 /ﬁ
Hare | us person i ’ Tiote &

= 7 ”

Definttion of a U.8. person. For 1ederal tax purposes. you are
considered a U.S. person if yOu are;

& An inowual vt 8 4 LS. citizen or U S rasidant ahien,

¢ A pirlosrship, corporation, company or association created or
organized in the United $1ales o under the aws af the United
Siates.

* An estats (other than a foregn estate), or

® A donwstic trus! (as dufingd in Reguwations section
3T -7y

Special rulas for partnerships. Parther ships that conauct a
trade or vusiness it tie Unite 3 Stales we genarally required to
Py & wihholding lax on any forsign pirtners’ share of income
from such businese, Futhal. in cerlain cases whaers a Form w-9
has not veen recawed. 3 Ppartnership is required to presume that
A partne- is a forewn person. and pay {he withholding tax.
Thaeofore, if you e a 1S 8. parson that is a partrer in a
partnerseip condu ting o trade or business in the United States,
provide f orm We@ 10 the patrerstg to establish your US
status ard avod vethhoding on your share of partnership
incoms.

The person who gives Form W-g (o 1he partner ship tor
PWpose of eatabighung ita U S, stutus and avolding withholding
on 15 abcadle shaa of net incame from the partnership
conductwig a trade or business in the United States 3 mthe
following cases

* The U S. gwner of a disregarded entry and not the endity

Car No. 1w231X

CN_PBC‘JOM_n'skmgmtservices_ProfServlnc_ZO100823

Form W-9 (Fey. 10-2007
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Public Building Commissicn of Chicago Standard Terms and Conditions
Contract For Services Less Than $25,000

Form W-g (Rev. 10-2007)

Pags 2

* The U.S. grantor or olher owner of a grantor trust and not the
trust, and

* Tho U3, trust {(othes than a granter trust) and not the
baneficiaries of the trust.

Foreign persen. If you are a fereign person, do not use Form
W-9. Instead, use the appropriate Form W-8 (ses Publication
515 Withholding of Tax on Norresident Alians and Foreign
Entities).

Nunresident alien who bocomes a rasident alien. Generally,
only a nonrssigant alisn individual may use the terms of 3 tax
trealy fo reduce or efiminate U.S. tax on certain types of incoms.
Howsver, most tax treaties contain a Provision known as a
“saving clause " Exceptlions specified in the saving clause may
parmit an axemption from tax to cantinus for carain types of
Income even after the payee has otherwise become a us.,
resident alisn for tax purposes. S

If you are a U.8. resident alien who is relying-on an diception
contained in the saving clauss of a tax freaty fo ¢laim an
exemption from U.S. tax on certain types of income, you must
attach a statement to Form W-9 that speacifies the Tollowing tve
flems:

1. Tha treaty country. Generally, this rust bs the same trea
under which you claimed exermption from fax as a nonresident
alwn,

2. The freaty article addressing the incoms.

3. The articls number (< Incation) in the tax traaty that
contains the saving clause and ils exceplions,

4. The type and amount of income that guzlifies for the
exemplion from tax

5. Sufficient facts to justify the exemption from tax under the
terms of the treaty articls,

Example. Article 20 of the U.8.-China income tax treaty allows
ah sxemphion from tax for scholarship incorne recsived by a
Chinese student temporarity present in the Uniteq States. Under
U.S law. this student wilt bacome a resident alien for tax
Purposes if his or her stay in the United States exceods §
calendar years However. paragraph 2 of the first Protocol to the
U.8.<China treaty (dated April 30, 1984) allows the provisions of
Articie 20 to continug to apply even after the Chinese student
bacomes a resident alien of the United States. A Chinese
student who qualffies for this exception {under paragraph 2 of
tha first protocol and Is relying on this exception to claim an
exemption from tax on his or hor schofarship o fefiowship
Income would attach to Form W-9 & statsment that includes the
information described above to support that exemption,

i you are a nonresigent alien or a foreign entity not subject to

backup withhotding, give the requester the appropriate.,
completed Form W-g. SR

What is backup withholding? Porsons making carlain payments
1o you must under certain conditions withhold and payto the:
RS 28% of such payments. This is called “backup wilhhoiding "
Payments that may be subjsct to backup withhelding includa
Inferest, tax-exempd interest, dividends, broker and barter
exchangas transactions, rents, royaftiss, nensimployes pay. and
gertain payiments from fishing boat operators, Real estate
transactions are not subject to backup withholding.

You will not be subject to backup withholding on payments
you receive if you give the requester Your correct TIN, make the
proper certffications. and report all your taxable intsrest and
dividends on your tax rsturn,

Payments you receive will be subject to backup
withholding if;
1. You do rot firnish your TIN to the requestar,

2. You do not certity your TIN when required {soe the Part )|
instructions on pags 2 for details},

3. The IRS talls the requester that yous furnished an Incarrect

'

4. The IRS 1ells you that you are subject ta backup
withholding because You did not report all your mterest and
dividends on your tax return (for reportable interest and
dividends only). or

5. You do not certify to the requaster that you are not subjsct
to backup withholding under 4 above {for reportable interest and
dvidend accourts openad after 1983 anly).

Certain payeses and payments are exempt from backup
withholding, Ses the instructions below and the separale
Instructions for the Requaester of Farm W-a

Alsc see Special rules for partnerships on page 1.
Penalties

Fallure to furnish TIN, If you fail to furnish your correct TIN 1o a
requester. you ars subject to a penally of $50 for sach such
failurs uness yoir fallure is due te reasorable cause and not to
willtul pegiect,

Civit penalty for talse Information with respect to
withhokding, If you rmake a false staterment with no reasonabls
basis that resulls in no backup withholding, You are subject to a
$500 penalty.

Criminal penalty for falsitying information. Wil ffully faisifying
certifications or affirmations may subject you 1o criminal
penaities including fines andfor imprizonment,

Misuse of TINs. If the requester disclosas or uses TINS in
violation of federal law, the fequester may be subject to civil and
crirminal penatties.

Specific Instructions

Name

i you are an individual, you must generaily enter the name
shown on your income tax return, However, if you have changed
yow last nane, for instance. due to marrage withou wforming
the Social Security Administration of the name change. anter
your first name, tha fast name shown on your social security
card, and youwr new last name.

if the account is in joint names, list first. and then circle, the
name ¢f the person or entity whose aumber you enlerad in Part |
of the form.

Sole propristor. Enter your individual nama as shown on your
Incorne tax return on the *Name” ling. You may sntsr your
business, trade. or "damg busiress as (DBAY name on the
“Business nama” line.

Limited Hability coempany {LLC). Check the “Limited liabifity
company” box only and entar the appropriate sods for the tax
classification (*D” for disregarded enfily, "C” for corporation, “p*
for partnership) in the spaca provided.

For a single-member LLG (including a foreign LLC with a
domestic owner) that is disragarded as an entity separata from
s owner under Reguiations section 201.7701-3, onter the
ownal's name on the “Name” line. Enter the LLG's name on the
"Businass name” line.

For an LLG ciassified as a partnership or a corporation, enter
the LLC's name on the "Name” line and any business, trada, or
DBA name on the “Businass name- ling

Other entitles, Enter your business name as shown on required
federal tax documents on the "Name" ling This name should
match the name shown on the charter or othar tagal document
creating tha entity. You may enter any business. trade, or DBA
name on the “Businass name” iine.

Note. You are requested to check the appropriate box for your
status (irvdiviquavsole proprietor, corparation. etc ).

Exempt Payee

1 you are exempt from backup vithhelding, enter youwr name as
described above and check the appropriate box for your status.
ihen check the "Exempt payes™ box in the line following the
business name, sign and date the form.
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Public Building Commission of Chicago Standard Terms and Conditions
Contract For Services Less Than $25,000

Fom /-8 (Rev. 10.2067) Pags 3
Generally, individuals (including sole proprietorsy ara not exempt Part I. Taxpayer Identification
from backup withholding. Corporations are exampt from backup N b IN
withholding for certain payments, such as interest and dividends. umber (T )
Note. If you are exempt from backup withholding, you should Enter your TIN In the appropriate box. If you are a resident
still complete this form to avoid possible eTonsaus backup alisn and you da not have and are not sligible to get an SSN.
withholding. L your TIN is your IRS individual taxpayer identification numbaer
Tha fallowing payess are exsmpt from backup withhotding: UTIN} Enter tt in the social sacurty number box, if you do not
9 PRy ot P Winotling have an ITIN, see How fo get a TIN betw,
1. An organtzation exempt from tax under section 501{a), any If you are a solo riefor and you have an EIN. you ma
IAA. or @ custodial account under section 403(b)(7) if tha accoynt ema?aither o Sspf:ogr EIN How):;ver the RS réf) tmty ou
satisfias the requirements of saction 401()(2). y : - prefers that y

use your SSN.

2 The United States o any of fts agencies or if you are a single-member LLG that is disregarded as an

nstrumentaities. entily separate from its owner (see Limited fiability company
3. A state. the District of Columbla, a RO$sOSToN of the United {LLC) on page 2), enter the ownear's SSN {or EIN, i the owner
Siatss, or any of their poitical subdivisions or instrumentaiitias, has ona). Do not entar the diyegardedlem'ﬁy’s EIN. K the LIC is
4. A foreign government or any of s poiitical subdivisions, classified a5 a corporation or partnership, enter the entity's EIN.
agencies, or instrumentaities. or MNole. Ses !he.chn_ft an page 4 for futher clarification of name
5. An intarnational organization o any of ks agenciss o and TIN combinations.
Instrumentalities. How to get a TIN. if yeu do not have a TIN. apply for one
) Otth payess thal may be exempt from backup withholding mﬁﬁg{sﬁg;gg %;?g‘aﬁosﬁsﬁeg:ngoscif .Sigg!;cyahon
Inclide: 7 Administratron offica or get this form oniine at wwaw ssa gov. You
6. A corparation, may also get this form by calling 1-800-772-1213, Use Form
7. A foreign central bank of issua, W-7, Appiicatien for IRS Individual Taxpayer tentification
8. A dentar In securitiss or commodities required to ragister in Nurtioer, to apply for an ITIN, or Form $5-4, Application for
the Unfted States, the District of Columbla, or a pessession of Employer Idantification Number, to apply for an EIN. You can
the Unitsd States apply for an EIN enline by accessing the RS website at
) ) WwWwW.irs gov/businesses and clicking on Employer Ider fication
9. A futures commission merchant ragisterad with the Number (EIN) under Starting a Business. You can get Forms W-7
Commodity Futures Tracing Commission, and §5-4 from ihe IRS by visting www. irs.gov or by calling
10. A real estate investment trust, 1-800-TAX-FORM (1-800-829-3676).
1. An entity registered at all times during the tax year under If you ara asked to complele Form W-9 but do nof hava a TIN.
the Imgstmn¥ ngmany Act of 1940, " Y write "Applied For” in the $pave for the TIN. sign and date the
. form, and giva it to the Frequester. For interest and dividand
5 2. A common trust fund operated by a bank undar section payments, and certain payments made with respect to readily
Bia). tradabie instruments, generally you will have 60 days 10 get a
13. A financiat ingtitution TiN and Giva #t 10 the requestar befors yau are subject to backup
14 A miadieman known in the investment community as a driihalding on paymenis. The 60-day rule doas not apply to

other types of payrments. You will be subject to backup

nemines or custodian, or withholding on all such payments untit you provide your TIN 1o

15. A trust exempt from tax under section 664 or dé;é,;riqu In the requestar,
sactian 4947. LT Nota. Entering "Applied Far* means that you have akeady
The chart baiow shows types of payments !hat-may't%'e S applied for a TIN or that you intend 1o apply for one soon,
Sxampy rom backup witholding. The chart applias to the Caution; A disragarded domestic entity that has a foretgn owner
axempt payses listed above. 1 through 15, must use the apgpgmprm:a Fom W-8 v v
IF the payment Is for . . . E THEN the payment Is exempt Part Il Certification
for ..,
. ) ) To sstablish to the wittholding agent that you are a U.8. parson.
interest and dividend payments l All exempt payees except of resident alien. sign Form W-9, You may be requested to sign
[lor g by the withholding agent even if items 1.4 and 5 below indicale
Broker transachons Exsmpt payees 1 threugh 13. otherwigs.
Also, & person registersd under For a joirt account. cnly the person whose TIN s shown in
; the Investment Advisers Act of Part 1 should sign (whan tequirad). Exermpt payess. see Exempt
l 1340 who regularly acts as g Payoe on page 2.
pu— ; broker - Signature requirements, Complete the certification as indicated
Barter exchange transactions |

{ Exempt payees 1 through § in 1 through & below,
and patronags dividends [
i

1. Interest, dividond, and barter exchange accounts
oponed before 1984 and broker accounts considerod active
Generally. exempt payoes during 1963, You must give your comect TIN, i you do not

Payments over $500 teguired

l:::: 23':?';2% ggg direct ¥ through 7 have to sign the cerification.
i ; 2, Interast, dividend, broker, and barter exchange
] _ accounts opened after 1983 and broker accounts considored
Spen FOM 1060-MISC. Mscailanecus ncame, and s inetructions. Inactive during 1883, You must sign the certification or backup
Hewever, the following pavments mads to A torporation tnaluding gross y : " i P
Procesds Paid 10 en attomey Lnder section S045(0, even o the attomay Is = witbhotding will apply. if you are subject to backup withholding
corporation) and raportable on Form 1059-MISC ars not exenpt from and you are mersly providing your correct TIN fo 1he requester,
backup withholding: medical and health care poyments, attomeys’ fees, and YOU must cross aut dem 2 in the cartification before sighing the
Payments for servicas poid by o federal sxecutive agency. form
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Public Building Commission of Chicago Standard Terms and Conditions
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Form W-0 Bev. 10-2007;

Pags 4

3. Reat estate transaclons, You must sign the certification.
You may cross out item 2 of the cerlificalion, c

4. Other payments. You must give your correct TIN byt you.-
do not have to sign the certification unless you have'been ! .
notified thal you have praviously given an incorrect TIN. “Cther
payments” include paymenis made in the course of the
requester's trade of business for rents, royallies, goods (other
than bills for merchandise), medical and health care services
fincluding payments to corporations), payments to a
nonemployes for services, payments to certain fishing boat crow
marmbers and fishermen, and gross proceeds paid to attornays
lincluding payments to corporations).

5. Mortgage intarost paid by you, acquisition or
abandonment of secured property, cancellation of debt,
qualified tuitfon program payments {under section 529), IRA,
Coverdell ESA, Archer MSA or HSA contributions or
distributions, and pension distributions. You must give your
correct TIN, but you do not have 1o sign the certification,

What Name and Number To Give the Requester

For thia typs of sccount: Give neme and SSN of

1. Indridual The individual
2. Two or mare individuis (joint The wstuné owner of the ageount or,
account} it combined funds. the firgt
indivigdual on the sceoumt
3. Custodian account ef n minor The minor *

nrform Gift ta Minors Act)

4. 9. The wsunl revocable savings
trust (granior is also tustes)
. So-caled trust account that is
net a legal or velid trust under
atata low

S. Gole propristorship or distegarded | The owner *
entity cvined by an indiviguat

The grantor-trustee

The actual owner *

For this typs of actount: Giva name and EIN of:

=3

. Disregardhed antity not ownied by an! The owner
ndividund

7. A valid rut, estte, of pension Yust | Legal entity *
8. Coporate or LLC siecting ‘The corporation
corporate statue o Form 8832
9. Associntion, club, religious, The orgonization
charitable, educational, or other
ax-axampt organration
10. Partnership or multi-member e The partesrship
11, A broker o registered nominee The broker o nomines
12, Accaunt with the Gepartment of The public antity

Agriculture in the nama of & public
entity (such as @ stote or local
goverment. schogl district, or
pnac) that receives agricultunal
ptogram paymarts

T
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Note. If no name is circled when more than one narme s listed,
the number will be considered to be that of the frst name listed.

Secure Your Tax Records from Identity Theft

ldentity theft ccsirs when someone Uses your personal

iformation such as your name, social SsCurity nurnber (SSN). or
cther identifying information, without your permission, to commit
fraud or other crimes, An identity thief may use yow SSN to get
a job or may fila a tax return using your SSN 1o receive a refund.

Ta raduce your risk:
& Protect your SSN,
* Ensure your employer is protecting your SSN, and
® Ba carelul when choosing a tax preparer.

Call the RS at 1-800-820-1040 if you think your identity has
besn used inappropriately for fax purposes.

Victims of identity theft who are experiancing economic harm
o a system problem, or are seeking help in resolving tax
problams that have not baen rasoivad through normal channels.
may ba eligible for Taxpayer Advocata Servics {TAS) assistance.
You ¢an reach TAS by calling the TAS toli-fres cass intake tine
al 1-877-777-4773 or TTY/TOD 1-800-829-4059,

Protaect yoursedf from suspicious emalis or g
schemes. Phishing ia the creation and use of emall and
wabsitss designed to mimic lagitimats businass srmails and
websites. The most common act is sanding an emall o a user
Taissly claiming to be an established lagitimate erterprise in an
atlempt to scam the user into surrendsring private information
that will ba used for iantity theft

The RS does not Inltiate contacts with laxpayers via emaits,
Also. the IRS does not raquest persanal detailed information
through emaif or ask taxpayers for the PIN numbers, pagswords,
or similar secrat access information for thair credit card, bank, or
other financlal accounts.

It you receive an unsolicited amail claiming to be from the IRS,
forward this messaga to phishingviirs gov. You may also raport
misuse of the IRS name, logo, of other IRS personal property to
the Treasury Inspector Genaral for Tax Ad ministration at
1-800-356-4484. You can forward susplcious emalls to the
Federal Trade Commission at: spamiuce.gov or contact them at
www.consumer.goviidthelt ¢ 1-877-IDTHEFT(438-4323;,

Visit the IRS websile at www.irs.gov to learn more about
idsntity thaft and howr to reduce your risk.

Privacy Act Notice

Baction 6108 of tha Intarny Raverue GCode mguires you to provide your aorrect TIN to persons who must fite information retuma with the RS to report interast,

Possessions to carry out thair tax laws. \Wa My aiso discloas this information to ethar Countries undar a tax traaty, to tederat and state agancias to anforce teders)
ROMEX crimingl Kivis, oF 1 fedardl law enforcemend ond mieligence ngencios 10 combat termorism,

You must provide your TIN whether or not you are required to fite ® tax raturn. Paysra must ganerally withhald 28% of taxatis intersst, dividend and certain other
Payments to a payes wha does not give a TIN to o Payer. Certain padiclties may also apply.
i oy,

CN_PBC_.
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qC@“ CERTIFICATE OF LIABILITY INSURANCE  orip 15 [ CFemwomm

———

ANT; i the cerfificate Ider

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFGRMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER, THIS I
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES

BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTIT! UTE A CONTRACT BETWEEN THE ISSUING INSURER(S}, AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

the terms and conditions of the policy, certain policies may require an endorsement, A statement on this certificate does not confer rights to the
certificate holder in liey of such endorsament(s).

05/03/10

s an 1 ie poticy(ies) must be endorsed, D, subjectfo

PRODUCER ‘ﬁm
FAX
Serpe Insurance Agency G, No, Euy): [ e
1901 Butterfield Road, Ste 920 ADDAESS:
Downers Grove IL 60515 CUSTOMER D »: STEZ274C
Phone -4 773‘—87 1—0808 Fax: 630-729-3227 INSURER(S) AFFORDING COVERAGE NAKC #
INSURED  |MNSURERA: Hartford Insurance Group 25424
Stepwa Inc, - a .
233pg xécker Dr. #1001 PSURERB:.
Chicago IL 60601 INSURER C :
INSURER D :
INSURER E :
INSURER F :

CERTIFICATE MAY BE ISSUED OR MAY PERTARN,

COVERAGES CERTIFICATE NUMBER; REVISION NUMBER:
THIS IS TO CEATIFY THAT THE POLICIES OF INSURANGE LISTED RELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABDVE FOR THE POLICY PERIOD
MNDIGATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TOWHICH THIS

EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

THE INSURANCE AFFORDED &Y THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TEAMS,

5 . U CY EFF T POLICYERS
“I!TH TYPE OF INSURANCE m"g WVD) POLICY NUMBER (Mpﬁ.r'ﬂumm {MM/DDIYYYYY LiMITS
GENERAL LIABILITY . - EACH OCCURRENGE 51,000,000
) E 7O RENTED—
A | X | COMMERCIAL GENERAL LIABILITY 835BMZQ0841 99/02/10 as/02/13 PREMISES [Ea ocourrenea) | $ 1, 000, 000
CLAIMS-MADE E’ otcunA MED EXP fAny ona porsory | $ 10, 000
PERSONAL 8 ADY INURY * (¢ 1,000,000
GENERAL AGOREGATE 52,000,000
GENL AGGREGATE LIMIT APPLIES PER;: PRODUCTS - COMPIOP AGD [ $ 2, DO 000
' ' l PARO. l I s
POLICY JECT LOG
AUTOMOBILE LIABLITY COMEBINED SINGLE LIMIT s
— {Ea accidant)
ANY AUTO BODILY INJURY [Per perecn) | $
|| ALL CWNED AUTOS BODILY NIUAY (Par accidory | §
|| SCHEDULED Autos PROPERTY DAMAGE s
HIRED AUTOS (Par accident)
NON-OWNED ALTOS $
, $
UMBRELLA LIAS QccuR e EACH OCCURRENGE $
—— [y H
EXCESS Lisgk GLAIMS-MADE St AGGREGATE 3
DEDUGTIBLE $
RETENTION § $
COMPENSATION : WL STATIR QiH-
AND EMPLOYERS' LIABILITY YIN TORY LiMiTS ER
ANY PROPRIETOR/PARTNER/EXECUT E.L. EACH ACGIDENT $
OFFICER/MEMBER EXCLUBED? NEI:] 1A
(Mandatory in NH) E.L DISEASE . EA EMPLOYEE] §
{;E'” describa under
SCRIFTION OF OFERATIONS belw E.L DISBASE - POLICY LMIT | §

Additional insured on a
subrogation: The Public g

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES {Atlach AGORD 101, AddMionst Remarks Schedaln, i more SPoce la required)

rimary non contribute basis with a waiver of
uildigg Commission; M?Reaf Estate

CERTIFICATE HOLDER

CANCELLATION

ACORD 25 (2009/09)

Public Building Commission

Procurement Department AUTHORIZED REPRESENTATIVE
Room 200
Richard J. Daley Center Joseph F, Inserro-acy

| Chica IL 60602

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
PUBBUIL | 14z expration DATE THEREDR, NOTICE WILL BE DELIVERED N
ACCORDANCE WITH THE POLICY PROVISIONS,

© 1988-2009 ACORD CORFPORATION. Al rights raserved.,
The ACORD name and logo are registered marks of ACORD
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