PUBLIC BUILDING COMMISSION STANDARD TERMS AND CONDITIONS |

g PROFESSIONAL SERVICES AGREEMENT:
g Services Less Than $25,000

gz?

Y

i . This Contract is made and is dated March 6, 2012
by and between: :

- PBC: Public Building Commiséion of Chicago

50 West Washington
Chicago, lllinois 60602 (“PBC") and

Muitivista Illinois

1048 N. Hermitage
Chicago; IL 60622
Attn: Paul Munsterman:

Consultant;

For the Services of: Scope of Services attached hereto
as Exhibit A.

At the total not to exceed price of:

$9,500.00

Project: WILLIAM JONES COLLEGE PREP HS -
PHOTOGRAPHIC DOCUMENTATION

PUBLIC BURbpING CONMISSIBROF LHICAGO
By: _

ErinTavin Cabonargi

Title: Executive Director

Date: 3# 2L [ Za2

Consultant: MULTIVISTA ILLINOIS

By Xeaul MNonsteeman

?r-&.ﬂ 5 QMJ(
Date 2 (2—0 ' L2

Title:

1. . Performance” Standard. The Consultant
represents and agrees that the Services performed under
this Contract will proceed with efficiency, promptness and

- diligence and will be executed in a com petent and thorough
manner, in accordance with reasonable professional
standards in the field. Consultant shall promptly provide
nofice to the PBC if it identifies any problem or issue that
may affect the performance of its Services or the Project.

Photographic Documentation - PS1917

The Consultant further represents that it will assign at all
times during the performance of the Services the number of
experienced, appropriately trained employees necessary for
the Consuftant to perform the Services in the manner
required by the Confract. :

2. Failure to Meet Performance Standards. If the
Consultant fails to comply with its obligations under the
standards of this Contract, the Consultant must perform
again, at its own expense, ail Services required to be re-
performed as a direct or indirect result of that failure.

3. Compliance with Laws. In performing under this
Contract, all applicable federal, state and local
governmental laws, regulations, orders, and other rules of
duly constituted authority will be followed and complied with
in all respects by the Consultant.

4. Time Is Of The Essence. Time is of the essence
for this Contract. :

5. Invoices. Once each month, the Consultant will
submit an invoice to the PBC for Services performed during
the preceding month. Each invoice must include the
Contract and be supported with such reasonable details and
data as the PBC may require.

6. Compensation of Consultant. The Commission
shall pay the Consultant a Not to Exceed Fee and
Expenses, which are approved prior fo being incurred; as
set forth in Exhibit B. PBC will process payments within
thirty (30} days of receiving an acceptable invoice from the
Consultant. The PBC's payment for the Services shall not
constitute acceptance of the Services or a waiver by the
PBC of any term or condition of this Contract.

7. No Waivers. Any failure by the PBC to enforce any
provision of this Contract shail not constitute a waiver of the
provision or prejudice the right of the PBC to enforce the
provision at any subsequent time.

8. Indemnity. The Consultant shall defend, indemnify
and hold the PBC and its commissioners, officers, agents,
officials, and employees harmless against any and all
claims, demands, suits, losses, costs and expenses
(including but not fimited to attorneys fees) for personal
injury and property damage, arising out of or in connection
with the Services provided by Consultant, or any person
employed by Consultant, to the maximum extent permitted
by law. The Consultant's obligation to defend, indemnify
and hold the PBC harmless shall survive the expiration,
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termination or cancellation of this Contract and shallinclude
the payment of any and all attomeys’ fees and costs
incurred by the PBC in defending any such claim.

9. Taxes. PBC is exempt from the payment of (1)
Retailers’ Occupation Tax, (2) the Service Occupation Tax
(state and local), (3) Use taxes; and (4) federal excise
taxes. The PBC will deduct any such taxes the Consultant
includes in this Contract. The PBC's lllinois Department of
Revenue tax exemption number is E9978-1506-05.

10. Insurance. The Consuitant shail procure and
maintain at all times, at Consultant’s expense, workers
compensation, comprehensive general liability, professional
liability and automobile liability insurance, in amounts
- specified by the PBC, as set forth in Exhibit C, and which
name the PBC as an additional insured on a primary, non-
contributory basis.

11. Independent Contractor. In performing the
Services under this Contract, Consultant shall at all times .

be an independent contractor, and does not and must not
act or represent itself as an agent or employee of the PBC.
12. Changes to the Services. The PBC may from

time to time request changes to the Services or the terms of

this Contract. Such changes, including any increase or
decrease in the amount of compensation and revisions to
the duration of the Services, which are mutually agreed
upon by and between the PBC and Consuitant, shall be
incorporated in a written amendment fo this Contract. The
PBC shall not be liable for any changes absent such written
amendment,

13. Ownership of Documents. All documents, data,
studies and reports prepared by the Consultant or any party
engaged by the Consultant, pertaining to the Project and/or
the Services shall be the property of the PBC including
copyrights.

14. Confidentiality. All of the reports, information, or
data prepared or assembled by the Consultant under this
Contract are confidential, and the Consultant agrees that
such reports, information or data shall not be made
available to-any party without the prior written approval of

‘the PBC. In addition, the Consultant shall not, without the

prior written consent of the PBC, prepare or distribute any-

news releases, articles, brochures, advertisements or other
materials concerning this Contract, the Project or the
Services. _

15. Termination. The PBC reserves the right to
terminate this Contract at any time by pr_oviding written

notice to the Consultant,

16. Notices. All notices and other communications
required under this Contract must be given in writing by
either personal delivery, United States mail, or registered
mail, addressed to the respective parties at the addresses
indicated above. .

17. Remedies. The remedies reserved in this
Contract are cumulative and in addition to any other
remedies provided in law or equity.

18. Governing Law. The {aws of the State of Hlinois
shail govern this Contract. :

19. Choice Of Forum. Any suit regarding this
Contract or breach of any of the terms hereof shall be
brought only in courts located in Chicago, lincis; and the
parties consent to the jurisdiction of the-courts located in
Chicago, lllinois.

20. Non-assignment. The Consuitant shall not
delegate or assign any rights or claims under-this Contract,
or for breach thereof, without prior written consent of the
PBC, and any such attempted delegation or assignment
shall be void.

21. Headings. Headings used in this Contract are for
convenience and reference only and shall not affect the
interpretation of this Contract.

22. Partial Invalidity. If any provision of this Contract
is or becomes void or unenforceable for any reason, the
other provisions will remain valid and enforceabie.

23.  Amendments. Oral statements and
understandings are not valid or binding, and this Contract
may not be changed or amended except by a written
amendment signed by both parties.

24. Binding Effect. This Contract shall be binding
upon the parties hereto and their respective permitted
successors and assignees

25. Entire Agreement. This Contract, and its
accompanying exhibits, constitutes the entire understanding
and agreement between the parties hereto and supersedes
any and all prior or contemporaneous oral or written
representations or communications with respect fo the
subject matter hereof, all of which communications are
merged herein.



EXHIBIT A
DESCRIPTION OF SERVICES
SECTION 1.0
Consultant Services includes but limited to the following services; .
To provide superior photographic documentation for the William Jones College Prep High School project.

1.1 Project Documentation (Photo Sets):

e (17) Exterior Progressions and Slideshows (all elevations and building envelope). The Exterior

Progressions track the construction of building elevations and all work within the immediate vicinity of
the exterior of the building, including some site work. Exterior progressions are performed,
approximately, at monthly intervals and are coordinated with the pace of erection. Exterior
Progressions are linked to architectural drawings.

v" Slideshows capture miscellaneous occurrences or conditions while a Multivista
photographer is on-site to perform any other shoot in the Scope. These conditions are
those that do not fit neatiy into the building envelope interface (i.e., materials stored on
site, marketing updates, construction reports, equipment on-site) and are not linked to
architectural drawings but are dated, labeled and stored on client interface.

1.2 Technology and Documentation Services:
In addition to the foregoing, all documentation packages include:

Multivista Mobile - Muttivista Mobite is a web application which runs through your mobile device's

native web browser. We do not guarantee that all smartphones or touch based tablets will work.

Multivista Mobile allows you to view floorplans, slideshows and photos, al! tied together using

Multivista's proprietary indexing system. Advanced features such as TeamTalk, Photo Exporting and Activity

Searches are not currently supported. To access Multivista Mobile visit our website at

www.multivista.com and click on the 'Client Login' button. If you are on a mobite device you will
automatically be sent to Multivista Mobile.

Team Taik™-
» Visual list of recent project activity including updated shoots and comments
o Clients can comment on Projects and Shoots (through Team Talk) as weil as directly on
Photos
Public / Private Commenting
Photo comments Flagged with icon in thumbnail views
Photo comments appear in floor plan
Hover pictures and printed versions of photos
Comments can be tagged with keywords using the # pound sign
Tagged keywords can in turn be searched and associated photos printed out

Pre-documentation consuitation(s) with the Client identifying project-specific needs, appropriate
documentation intervals and common or custom elements requiring detailed photo sets. If, based on these -
consultations, it is determined that the Scope of Services should be increased or decreased, a revised
proposal or addendum will be executed, with a revised fee, prior to documentation commencement.




0 Baseline schedule analysis in order to evaluate and estimate appropriate photo set intervals and

durations. _

1 Determination of optimal photograph locations/perspectives ("hotspots") based on the site plans and building
floor plans provided by the Client or his agent(s) and designed to capture the total progress of construction at
the agreed upon intervals and/or milestones.

I A highly representative number of digital photographs at such intervals and for such durations, and at the
specified milestones, as requested by the Client and set forth in Section 1.1, above.

I Linking each photo set to the appropriate location on the site plans and/or floor plans of the Client.

1 On-line web hosting of the documentation on the Multivista website for the construction period

covered by the documentation, accessible from anywhere internet is accessible.

0 Password protected access to the documentation.

[ Complimentary Digital copy of the entire Documentation upon completion. Once the system is archived there
will be certain functions that will not be availabie such as Print Photo via native PDF functionality,

Email Photo via native PDF functionality, Scroll Wheel Zoom on Floorplan and Add Comments.




: EXHIBIT B
COMPENSATION OF THE CONSULTANT

CONSULTANT'S FEE

The Commission shall pay the Consultant for the satisfactory performance of the Services a Not to Exceed Fee
{“Fee”) of $9,500.00for all work included in Exhibit A. The Fee will, in the absence of a change in scope of the
Project by the Commission or the issuance of Commission-originated amendment constitutes the Consultant's
fuil fee for Services. ' '

‘ Consultant’s Fee will inciudé profit, overhead, general conditions, materials, equipment, computers, vehicles, office
labor, field labor, insurance, deliverables, and any other costs incurred in preparation and submittal of deliverables.

Direct expenses include, but are not limited to copying jobs, in town transportation expenses, parking expenses,
etc. All direct expenses must have prior written approval from the Commission prior to Consultant invoicing for
payment.

Documentation Fees:
The following Documentation Fee is inclusive of all the services set forth in Exhibit A above:

Mobilization: $ 2,770.83 (mobilization fee, due prior to commencement, allows us 1o set up your website, scrub
your files, plan the project and set up the locations for photographs in the system)

Monthly Invoice: $ 395.83 x 17 months

Early Completion and Additional Build Time Fees

Invoicing is based on a build period of approximately eighteen (18) months. If the scope of work set forth in Exhibit A
above is completed prior to that time, the balance of the Total Fees unpaid at the completion of the scope of work
shall be due and payable within thirty (30) days of the final shoot. Exterior and Interior Progression Shoots in excess
of the number set forth in Section 1, if required, will be priced as needed. Additional Detail Shoots will be priced
individually,

Reimbursable Expenses

On this Projecf, reimbursable expenses wil be $0 |

Other Fees |

Multivista would be pleased to accommodate limited additional items that may be captured during their

scheduled visits and included in the Slideshow section of their service. Additional items which require special visits
- to site or are of significant scope will be quoted separately for a fixed fee.



'EXHIBIT C
INSURANCE REQUIREMENTS

The Consultant must provide and maintain at Consultant’s own expense, until expiration or termination of the Agreement and
during the time period following expiration if Consultant is required to return and perform any additional work, the minimum
insurance coverage and requirements specified below, insuring all operations related to the Agreement.

C.1. INSURANCE TO BE PROVIDED ‘
C.1.1. Workers’ Compensation and Employers Liability

Workers' Compensation Insurance, as prescribed by applicable law covering all employees who are to provide a service
under the Agreement and Employers Liability coverage with limits of not less than $500.000 each accident, illness or disease

C1.2.  Commercial General Liability

Commercial General Liability Insurance or equivalent with limits of not less than $1.000,000 per oceurrence, for bodily injury,
. personal injury, and property damage liability. Coverage must include, but is not limited to the following: All premises and
operations, products/completed operations, separation of insureds, defense, and contractual liability. The Public Building
Commission of Chicago, the Board of Education of the City of Chicago and the City of Chicago must be named as Additional
Insured on a primary, non-contributory basis for any liability arising directly or indirectty from the work.

C.1.3.  Automobile Liability

When any motor vehicles (owned, non-owned and hired) are used in connection with work to be performed, the Consultant
must provide Automobile Liability insurance, with limits of not less than $1.000.000 per occurrence for bodily injury and
property damage. The Public Buiiding Commission of Chicago, the Board of Education of the City of Chicago and the City of
Chicago must be named as additional insured on a primary, non- contnbutory basis.

C.2.  ADDITIONAL REQUIREMENTS

The Consultant must furnish the Public Buﬂdmg Commission Procurement Department, Richard J. Daley Center, Room 200,
Chicago, IL 60602, original Certificates of Insurance, or such similar evidence, to be in force on the date of this Agreement,
and Renewal Certificates of Insurance, or such similar evidence, if any insurance coverage has an expiration or renewal date
occurring during the term of this Agreement. The Consultant must submit evidence of insurance to the Commission before’
award of Agreement. The receipt of any certificate does not constitute agreement by the Commission that the insurance
. requirements in the Agreement have been fully met or that the insurance policies indicated on the certificate are in compliance
with all Agreement requirements. The failure of the Commission to obtain certificates or other insurance evidence from
Consultant is not a waiver by the Commission of any requirements for the Consultant to obtain and maintain the specified
coverage. The Consultant will advise all insurers of the Agreement provisions regarding insurance. Non-conforming insurance
does not relieve Consultant of the obligation fo provide insurance as specified in this Agreement. Non-fulfiliment of the
insurance conditions may constitute a breach of the Agreement, and the Commission retains the right to stop work untit
proper evidence of insurance is provided, or the Agreement may be terminated.

The Commission reserves the right to obtain copies of insurance policies and records from the Consultant andfor its
subcontractors at any time upon written request. :

The insurance must provide for 30 days prior written notice to be given to the Commission if any policies are canceled,
substantially changed, or non-renewed,

Any deductibles or self-insured retentions on referenced insurance must be borne by Consultant.

The Consultant hereby waives and agrees to require their insurers to waive their rights of subrogation against the Public
Building Commission of Chicago, the Board of Education of the City of Chicago and the City of Chicago and their respective
Board members, employees, elected and appointed officials, and representatives.

The insurance coverage and limits furnished by Consultant in no way limit the Consultant's liabilities and responsibilities
specified within the Agreement or by law.

Any insurance or seif-insurance programs maintained by the Public Building Commission of Chicago, the Board of Education




of the City of Chicago and the City of Chicago do not contribute with insurance provided by the Consuttant under the
Agreement. :

The required insurance to be carried is .not limited by any limitations expressed in the indemnification language in this '
Agreement or any limitation placed on the indemnity in the Agreement given as a matter of law.

If Consutant is a joint venture or limited liability company, the insurance policies must name the joint venture or limited liability
company.as a named insured

The Consultant must réquire all its subcontractors to provide the insurance required in this Agreement, or Consultant may
provide the coverage for its subcontractors. All subcontractors are subject to the same insurance requirements of Consuitant
unless otherwise specified in this Agreement. :

If Consultant or its subcontractors desire additional coverage, the party desiring the additional coverage is responsible for the
- acquisition and cost.

The Commission’s Risk Management Departmeni maintains the rights to modify, delete, alter or change these requirements.

REMAINDER OF PAGE INTENTIONALLY LEFT BLANK




: EXHIBIT D
DISCLOSURE OF RETAINED PARTIES

A Definitions and Disclosure Requirements

1. As used herein, “Contractor” means a person or entity who has any contract or lease with the Public Building
Commission of Chicago (“Commission”),

2. Commission bids, leases, contracts, and/or qualification submittals must be accompanied by a disclosure

statement providing certain information about lobbyists whom the Contractor has retained or expects to retain

-with respect to the contract or lease. In particular, the Contractor must disclose the name of each such person,

his or her business address, the name of the relationship, and the amount of fees paid or estimated to be paid.

The Contractor is not required to disclose empioyees who are paid solely through the Contractor's regular
payroll.

- 3. “Lobbyists” means any person (a) who for compensation or on behalf of any person other than himself
undertake to influence any legislative or administrative action, or (b) any part of whose duties as an employee
of another includes undertaking to influence any legislative or administrative action.

B. Certification

Contractor hereby certifies as follows:

1. This Disclosure relates to the foilowing transaction:

Description or goods or services to be provided under Contract:

2. Name of Contractor;

3. EACH AND EVERY lobbyist retained or anticipated to be retained by the Contractor with respect to or'in
connection with the contract or lease is listed below. Attach additional pages if necessary.

Retained Parties:

Name Business Address Relationship Fees (indicate whether paid
(Attorney, Lobbyist, or estimated)
etc.)

- Check Here If No Such Persons Have been Retained or Are Anticipated To Be Retéined: \/




4. The Contractor understands and agrees as follows:

a.

The information provided herein is a material inducement to the Commission execution of the contract or
other action with respect to which this Disclosure of Retained Parties form is being executed, and the
Commission may rely on the information provided herein. Furthermore, if the Commission determines that
any information provided herein is false, incomplete, or inaccurate, the Commission may terminate the
contract or other transaction, terminate the Contractor’s partimpatlon in the contract or other transactions
with the Commission.

If the Contractor is uncertain whether a disclosure is required, the Contractor must either ask the
Commission's Representative or his or her manager whether disclosure is required or make the disclosure.

This Disclosure of Retained Parties form, some or all of the information provided herein, and any
attachments may be made available to the public on the Internet, in response to a Freedom of Information
Act request, or otherwise. The Contractor waives and releases any possible rights or claims it may have
against the Commission in connection with the public release of information contamed in the completed
Disclosure of Retained Parties form and any attachments,

Under penalty of perjury. | certify that1 am authorized to execute this Disclosure of Retairied Parties on behalf of the
Contractor and that the information disclosed herein is true and compiete.

(’?w\& — - 3/'20/12

Signature .

Date

?@w\‘\\\ sagkerman ' w,e(}Sm\-

Name (Type or Prinf) Title

Subscribed and sworn to before me

this 90*\(\

day of {0Yren 20

“OFFICIAL SEAL”
- PATRICIA MARTINEZ

Notary Public, State of lilinois
$ M Commission Expires July 11, 2012




EXHIBITE
M/WBE REPORT
MBE/MWBE Certifications

Is your organization currently certified as a Minority-Owned Business Enterprise (“MBE”) or Women-Owned Business Enterprise (“WBE™
with any of the following agencies or organizations? '

'_ Yes _L No

* If“Yes” check and ATTACH copy of current Letter of Certification:

Certifying Agency: : Category:
State of lllinois - Department of Central Management Services MBE

"Women's Business Development Center
Chicago Minority Business Development Council
City of Chicago -

County of Cook
Metropolitan Water Reclamation District

WBE

If yes, please submit a one current copy of your firm's letter of certification from no more than one of the
applicable agencies listed above.

Company Name ' ' Date

Print Name : Signature



‘ EXHIBIT F
W-9 REQUEST FOR TAXPAYER
IDENTIFICATION NUMBER AND CERTIFICATION

[SEE ATTACHMENT]




w-9
Form

{Rev. October 2007)

Department of the Treasury
frernal Aevenue Service

Request for Taxpayer
Identification Number and Certification

Give form to the
reguester. Do not
send to the IRS.

Name (25 shown on your income tax return}
Munsterman Services, LLC

Business nama. if different from above
Munsterman Services, LLC DBA Multivista

[ Oner see instructions) o=

Check appropriate box: L] Indivicual/Sole proprietor L] Comoration Exemet
b Limitea tiability comparny. Enter the tax classification (D=disregarded entity, C=corporation, P=partnership) » _.._... ] payee

E] Partnership

Print or type

Address (number, strest, and apt. or suite no.)
1048 N Hermitage Avenue

Reguaster's name and address (opticnal}

City, state, and ZIP code
Chicago, li. 60622

List account number(s) here {optional)

See Specific Instructions on page 2.

Taxpayer identification Nurber (TIN)

Enter your TIN in the appropriate box. The TIN provided must match the name given on Line 1 to avoid | Social security number

backup withholding. For individuals, this is your social sacurity number {SSN). However, for a resident 490 | 88 @ 7299
alien. sole proprietor, or disregarded entity, see the Part | instructions on page 3. For other entities, it is

your employer identification number EIN). If you do not have a number, see How to get 2 TIN on page 3. or

Note. If the account is in more than one name, see the chart on page 4 for guidelines on whose Employer identification number
number 10 enter. )

Under penalties of perjury, 1 certify that:

1. The number shown on thig form is my correct taxpayer identification number {or | am waiting for a number to be issued to me), and

2. 1am not subject to backup withholding because: (a) | am exampt from backup withhoiding, or (b} | have not been notified by the Intemal
Revenue Service (IRS) that | am subject to backup withholding as a result of a failure to report all intarest or dividends, or {c) the IRS has

notified me that | am no longer subiect to backup withholding, and

3. 1am a US. citizen or ather U.S. person-(defined below).

Certification instructions. You must cross out item 2 above if you have been notified by the IRS that you are currently subject 1o backup
withholding because you have failed to report all interest and dividends on your tax retum. For real estate transactions, itemn 2 does not apply.
For mongage interest paid, acquisition or abandonment of secured proparty, cancellation of debt, contributions to an individual retirement
arrangement (IRA), and generally, payments other than interest and dividends, you are not required to sign the Certification, but you must

provide your correct TIN. See the instructions on page 4.

U.S. person

AT —

Date P

?/&o/rz

General Instructions

Section references are to the Internal Revenue Code uniess
otherwise noted.

Purpose of Form

A person who is required to file an information retum with the
IRS must obtain your correct taxpayer identification number (TiN)
to report, for example, income paid to you, real estate
transactions, mortgage interest you paid, acquisition or
abandonment of secured property. canceliation of debt, or
contributions you made to an IRA.

” Use Form W-9 only if you are a U.S. person {including a
resident alien), to provide your comrset TIN to the person
requesting it (the requestet) and, when applicable, to:

1, Centity that the TIN you are giving is comect (or you are
waiting for a number to be issued),

2. Certify that you are not subject to backup withholding, or

3. Claim exemption from backup withholding if you are a U.S.
exempt payee. if applicable, you are aiso certifying that as a
U.S. person, your allocable:share of any partnership income from
a U.S. trade or business is not subject to the withholding tax on
foreign partners’ share of effectively connected income.
Note. if a requester gives you a form other than Form W-8 to
request your TIN, you must use the requester's form if it is
substantially similar to this Form W-9.

Definition of & U.S. person. For federal tax purposes. you are
considered a U.S. person if you are:

® An individual who is a U.S. citizen or U.S. resident alien,

# A partnership, corporation, company, or association created or
organized in the United States or under the laws of the United
States,

*® An estate {other than a foreign estate), or

& A domestic trust (as defined in Regulations section
301.7701-7).

Special rules for partnerships. Partnerships that conduct a
trade or business in the United States are generally required to
pay a withholding tax on any foreign partners’ share of income
from such business. Further. in certain cases where & Form W-9
has not been received, a partnership is required t0 presume that
a partner is a foreign person, and pay the withhoiding tax.
Therefore, if you are a U.S. person that is a partner in a
parinership conducting a trade or business in the United States,
provide Form W-8 10 the partnership to establish your U.S.
status and avoid withholding on your share of partnership
income.

The person who gives Form W-8 to the partnership for
purposes of establishing its U.S. status and avoiding withholding
on its atlocable share of net income from the partnership
conducting a trade or business in the United States is in the
following cases:

e The U.S. owner of a disregarded entity and not the entity,

Cat. No. 10231X

Form W=8 (Rev. 10-2007)



Form W-9 {Rev. 10-2007)

Page 2

& The U.S. grantor or other owner of a grantor trust and not the
trust, and

" & The U.S. trust (other than a grantor trust) and not the
beneficiaries of the trust.

Foreign person. If you are a foreign person, do not use Form
W-2. Instead, use the appropriate Form W-8 (see Publication
515, Withholding of Tax on Nonresident Aliens and Foreign
_Entities). )
Nonresident alien who becomes a resident alien. Generally,
only a norresident afien individual may use the terms of a tax
treaty to reduce or eliminate UJ.8. tax on certain types of income.
However, most tax treaties contain a provision known as a
“saving clause.” Exceptions spacified in the saving ¢lause may
permit an exemption from tax to continue for certain types of

_ income even after the payee has otherwise become a U.S.
resicdent alien for tax purposes.

if you are a U.S. resident alien who is relying on an exception
. contained in the saving clause of a tax treaty to claim an
axemption from .8, tax on certain types of income, you must
attach a statement to Form W-9 that spacifies the following five
tems.

1. The treaty country. Generally, this must be the same treaty
. under which you claimed exemptson from tax as a nonresident
alien.

2. The treaty article addressing the income,

3. The article number (or iocation} in the tax treaty that
contains the saving clause and its exceptions.

4, The type and amount of income that qualifies for the
exsmption from tax.

5. Sufficient facts to justify the exemption from tax under the
terms of the treaty article.

Exampie. Article 20 of the U.8.-China income tax treaty allows
an exemption from tax for scholarship income received by a
Chinese student temporarily present in the United States. Under
U.E. law, this student will become a resident alien for tax
purposas if his or her stay in the United States exceeds 5
calendar years, However, paragraph 2 of the first Protocol to the
U.S.-China treaty (dated April 30, 1984) aliows the provisions of
Article 20 to continue to apply even after the Chinese student
becomes a resident alien of the United States. A Chinese
student who qualifies for this exception {under paragraph 2 of
the first protocol} and is relying on this exception to claim an
exemption from tax on his or her scholarship or fellowship
income would attach to Form'W-8 a statement that includes the
information described above to support that exemption.

if you are a nonresident alien or a foreign ertity not subject to
backup withholding, give the requester the appropriate
complated Form W-8.

What is backup withholding? Persons making certain payments
10 you must under certain conditions withhold and pay to the
IRS 28% of such payments. This is called *backup withholding.”
Payments that may be subject to backup withholding inciude
interest, tax-exempt interest, dividends, broker and barter
exchange transactions, rents, royalties, nonempioyee pay, and
certain payments from fishing boat operators. Real estate
transactions are not subject to backup withholding.

You will not be subject to backup withholding on payments
you receive it you give the requester your corract TIN, make the
proper certifications, and report all your taxabie interest and
dividends on your tax retum.

Payments you receive will be sub;oct 10 backup
withhalding if:

1. You do not furnish your TIN to the requester,

2. You do not centify your TIN when required {see the Part |l
instructions on page 3 for details),

3. The IRS tells the requester that you fumished an incorrect
TIN,

4. The IRS tells you that you are subject to backup
withholding because you did not report all your interest and
dividends on your tax retum {for reportable interest and
dividends only), or

5. You do not certify 1o the requester that you are not subject
to backup withholding under 4 above (for reportable interest and
dividend accounts opened dfter 1983 only).

Certain payees and payments are exempt from backup
withhoiding. See the instructions below and the separate
instructions for the Requester of Form W-g.

Also see Special rutes for partnerships on page 1.
Penalti
Failure to furnish TIN. tf you fail to fumish your commect TN to a
requester, you are subject to a penalty of $50 for each such

failure unless your failure is due to reasonable cause and nct to
willful neglect.

Civil ponalty for false ml'ormahon with respect to
withholding. if you make a faise statement with no reasonable
basis that results in no backup withholding, you are subject to a
$500 penaity.

Criminal penalty for falsifying information. Willfully falsiying
certifications or affirmations may subject you to criminal
penalties including fines and/or imprigonment.

Misuse of TiNs. if the requester discloses or uses TINs in
violation of federal law, the requester may be subject to Civii and
criminal penalties.

Specific Instructions

Name

If you are an individuai, you must generally enter the name
shown on your income tax return. However, if you have changed
your iast name, for instance, due to marriage without informing
the Social Security Administration of the name change, enter
your first name, the last name shown on your social security
card, and your new last name.

it the account is in joint names, list first, and then circle, the
name of the person or entity whose number you entered in Part |
of the form.

Sole proprietor. Enter your individual name as shown on your
income tax return on the “Name” line. You may enter your
business, trade, or “doing business as (DBA)" name on the
“Business name” line.

‘Limited Wﬁy company {LLC). Check the “Limited liability

company” box only and enter the appropriate code for the tax
classification ("D* for disregarded entity, “C" for corporation, “P”
for partnership) in the space provided.

For a singie-member LLC (including a foreign LLC with a
domaestic owner) that is disr as an entity separate from
its owner under Regulations section 301.7701-3, enter the
owner's name on the “Name” line. Enter the LLC's name on the

“Business nama” line.

For an LLC classified as a partnership or a corporation, anhter
the LLC's name on the “Name” line and any business, trade, or
DBA name on the *Business name” line.

Other entities. Enter your business name as shown on requirad
federal tax docurmnents on the “Name” line. This name should
mateh the name shown on the charter or other legal document
creating the entity. You may enter any business, trade, or DBA
name on the “Business nams” line.

Nots. You are requested to check the appropriate box for your
status (individual/sole proprietor, corporation, etc.).

Exempt Payee

If you are exempt from backup withholding, enter your name as
described above and check the ap box for your status,
thery check the “Exempt payee”™ box in the line following the
business name, sign and date the form.
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Generally, individuals (including sole proprietors) are not exemyt
from backup withholding. Corporations are exempt from backup
withholding for certain payments, such as interest and dividends.
Note. If you are exempt from backup withholding, you shouid
still complete this form to avoid possible arroneous backup
withholding.

The foillowing payees are exempt from backup withholding:

1. An organization exempt from tax under section 501(a), any
IRA, or a custodial account under section 403(bX7) if the account
satisfies the requirements of section 401(f%2),

2. The United States or any of its agencies or
instrumentalities,

3. A state, the District of Columbia, a possession of the United
States, or any of their political subdivisions or instrumentalities,-

4. A foreign government or any of its poimcal subdivisions,
agencies, or instrumentalities, or

5. An intemational organization or any of its agencies or
instrumentalities.

Other payees that may be exempt from backup withholding
include: -

6. A corporation,

7. A foreign central bank of issue,

8. A deaier in securities or commodities required to register in
the United States, the District of Columbia, or a possession of
" the United States,

9. A futures commission merchant registered with the
Commodity Futures Trading Commission,

10. A real estate investment trust,

“11. An entity registered at all times during the tax year under
the Investment Company Act of 1940,

12. A common trust fund operated by a bank under section
584(a),

13. A financial institution,

14. A middleman known in the investrent cmnmumty asa
nominge or custodian, or

15. A trust exemnpt from tax under section 664 or described in
section 4947,

. The chart below shows types of payments that may be
exempt from backup withholding. The chart applies to the
exempt payees listed above, 1 through 15.

IF the payment is for . . THEN the payment is exempt
. for

tnterest and dividend payments All exempt payees except
for 9

Broker transactions Exempt payees 1 through 13,
Also, a person registered under
the investment Advisers Act of
1840 who regularty acts as a
broker

Exernpt payees 1 through §

Barter exchange transactions
and patronage dividends
Payments over $800 required

to be reported and direct .
sales over $5,000

Generally, exempt payses
1 through 7

'Saa Foerm 1099-MISC, Miscelianeous Income, and ite instructions.

However the following payments made 10 a corporation (inciuding gross
proceeds paid to an attomey under saction S048(f), even if the attomey is a
corporation} and reportabie on Form 1098-MISC are not exempt from
backup withhoiding: medical and health care paymaents, attomeys’ fees, and
payments for services paid by a federal axecutive agency.

Part |. Taxpayer Identification
Number {TIN)

Enter your TIN in the appropriate box. If you are a resident
alien and you do not have and are not eligible to get an SSN,
your TIN is your IRS individual taxpayer identification number
{(ITIN}. Enter it in the social security number box. i you do not
have an ITIN, see How to get a TIN below.

If you are a sole proprietor and you have an EIN, you may
enter gither your SSN or EIN. However, the IRS prefers that you

- use your SSN.

If you are a single-member LLC that is disregarded as an
entity separate from its owner (see Limited liability company
{LLC) on page 2), enter the owner's SSN (or EIN, if the owner
has one). Do not enter the disregarded entity’s EIN. H the LLC is
classified as a corporation or parinership, enter the entity’s EiN.
Note. See the chart on page 4 for further clarification of name
and TIN combinations.

How to get a TIN. H you do not have a TIN, apply for one
imenediately. To apply for an SSN, get Form 55-5, Application
for a Social Security Card, from your local Social Security
Administration office or get this form online at www.ssa.gov. You
may also get this form by calling 1-800-772-1213. Use Form
W-7, Application for IRS Individual Taxpayer identification
Number, to apply for an ITIN, or Form 55-4, Application for
Empioyer identification Number, to apply for an EIN. You can
apply for an EIN online by accessing the IRS website at
www.irs.gov/businesses and clicking on Empioyer identification
Number (EIN} under Starting a Business. You can get Forms W-7
and 88-4 from the IRS by visiting www. irs.gov or by calling
1-800-TAX-FORM (1-800-829-3678).

If you are asked to complete Form W-9 but do not have a TiN,
write “Applied For” in the space for the TIN, sign and date the
form, and give it to the requester. For interest and dividend
payments, and certain payments made with respect to readily
tradable instruments, generally you will have 60 days to gat a
TIN and give it 10 the requester before you are subject 1o backup
withholding on payments. The 60-day rule does not apply to
other types of payments. You will be subject to backup
withhoiding on all such payments untit you provide your TIN to
the reguester.

Note. Entering “Applied For” means that you have already
applied for a TIN or that you intend to apply for ons soon.

Caution: A domesﬁcentrtytnamasaformgnowner
must use the appropriate Form W-8.

Part ll. Certification

To establish to the withholding agent that you are a U.S. person,
or resident alien, sign Form W-8. You may be requested to sign
by the withholding agent even if items 1, 4, and 5 below indicate
otherwise.

For a joint account, only the person whose TIN is shown in
Part { should sign (when required}. Exempt payees, see Exempt
Payse on page 2.

Sanuturo requiraments. Complete the certification as indicated
in 1 through 5 below.

1. interest, dividend, and barter exchange accounts
opaned before 1964 and broker accounts considered active

- during 1983. You must give your comrect TiN, but you do not

have to sign the certification.

2. imerest, dividen, broker, and barter exchange
accounts opened after 1963 and broker accounts considered
inactive during 1983. You must sign the certification or backup
withholding will apply. if you are subject to backup withholding
ard you are merely providing your correct TIN to the requester,

you must cross out itermn 2 m the certification before signing the
form.
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3. Real estate transactions. You must sign the certification,
You may cross out item 2 of the certification,

4. Other payments. You must give your correct TiN, but you
do not have to sign the certification unless yGu have been -
notitied that you have previously given an incorrect TIN. *Other
payments” include payments made in the course of the
requester’s trade or business for rents, royalties, geods (other
than bills for merchandise), medical and health care services
{inciuding payments to corporations), paymesits {o a
nonemployes for services, payments 1o certain fishing boat crew
members and fishermen, and gross proceeds paid 1o attorneys
(including payments to corporations),

S.Medgageinterestpaidbyyou,aoqubiﬂonor

abmdonmntofwadpmporty.%ﬂneﬂbﬂonofdobt.
Qualified tuition program payments urdier section 526), IRA,
Coverdell ESA, Archer MSA or HSA contributions or
distrimﬁons.mdpensiondismbuﬁon&Youmustgive your

cotrect TIN, but you do not

have to sign the certification.

What Name and Number To Give the Requester

For this type of account: Give naime anc SN of
1. Individuai The ingividuat
2. Two or more individuals (joint The actual owner of the account or,
account} it combined funds, the first
individual on the accoumnt
3. Custodian atcount of a minor The minor
{Uniform Gift to Minors Act) )
4. a. The usual revocable savings The grantor-trustes
trust {grantor is also trustee)
b. So-cailed trust account that i The actuai owner
not & lagal or valic trust under
state law
5. Sole propriatorship or disregarded | The owner
entity owned by an indivicual
For this type of account: Give name and EIN of:
€ Disregarced entity not owned by an| The owner
nchvidual
7. A valid trust. estate, or pension trust | Legai entity *
& Corporate or LLC electing The corporation
corporate status on Form 8832
9. Association, club, religious, The organization
charitable. educational. or other
tax-exempi organization -
0. Partnership or multi-member LLG | The partnership
11 A broker of registared nominee The broker or nominee
12. Account with the Department of The pubdic entity
Agricufture in the name of a public
entity (such as a state or local
government, school district, or
prson) that receives agricultural
program payments

Vwmmcmn\emmmw-mmmw ¥ onty une person

or 3 joint account has an SSN. that persons n

umnher must be furmished

"Gereie the mnor's aame Bnd furmsn the minor's SSA
JYmmmmmmmmmmmwaM‘m“

nameE o the second name line. You
but the IRS encourages you 10 use

may use ether your SSN or EIN 8 you have one;,
your SSN.

‘whmwm“mdmm.mmmm{%mwmeTw

of the personat
the account titie.; Also see

amummmmWMummmnn
Speciat rules for DRAYYSINGS O DRGS 1.

Note. if no name is circied when more than one name is listed,

the number will be conisidered 10 be that of the first name listad.

Secure Your Tax Records from Identity Theft

identtity theft occurs when someone uses your personal
information such as your name, social security number (SSN), or
other identifying information, without your permission, {0 commit
fraud or other crimes. An identity thief may use your SSN to get
@ job or may file a tax return using your SSN {o receive a refund,
To reduce your risk:
® Protect your SSN,
® Ensure your employer is protecting your SSN, and
* Be careful when choosing a tax preparer.
Cail the IRS at 1-800-829-1040 if you think your identity has
been used inappropriately for tax purposes,
Victims of identity theft who are experiencing economic harm
or a system problem, or are seeking help in resoiving tax
probiems that have not been resolved through normal channels,

may be eligible for Taxpayer Advocate Service (TAS) assistance.

You can reach TAS by calling the TAS toll-free case intake line
at 1-877-777-4778 or TTY/TDD 1-800-829-4059.

Protect yourself from suspicious emails or phishing
schemes. Phishing is the creation and use of email and
websites designed to mimic legitimate business emails and
wabsites. The most common act is sending an emai! to a user
falsely claiming to be an established legitimate enterprise in an
attempt to scam the user into surrendering private information
that will be used for identity theft. : '

The IRS does not initiate contacts with taxpayers via emails.
Also, the IRS does not request personal detailed information
through email or ask taxpaysrs for the PIN numbers, passwords,
or sitvitar secret access information for their credit card, bank, or
other financial accounts.

if you receive an unsolicited amail claiming to be from the IRS,
forward this message to phishing@irs.gov. You may also report
misuse of the IRS name, iogo, or other IRS personal property to
the Treasury inspector General for Tax Administration at
1-800-366-4484. You can forward suspicious emalls o the
Federal Trade Commission at; spam@uce.gov or contact them at
www.consumer.gov/idtheft or 1-877-IDTHEFT, {438-4338),

Visit the IRS website at www.irs.gov to learn more about
identity theft and how to reduce your risk.

Privacy Act Notice

Section €109 of the intemal Revenue Code requires you to
dwidends, and certan other income pait to you, mortgage interest you pad, the
contributions you made to an JRA, ot Archier MSA or HSA.

The RS uses the num|

provide your correct TiN to persans who must file intormation refurns with the IRS to report interest,
acquisition or abandonment of secured property, canceilation of debt, or
bers for shentification

and to heip venty the accuracy. of your tax retus,

purposes
The RS may afso provide this mformation to the Department of Justice for civil ang crimarai litigation. and to cities, states, the District of Celurnbia. and U.S.

aofitax cryminal laws, of 10 faderal law ent:

May aiso disclose this miormabon to other countries under a tax treaty, to federal and state agencies 10 enforce federal
lorcement ari snteligence agencies to combat terrarism,

You must provide your TIN whether ar not you are required to file a tax retum. Pa

yers must generally withhold 28% of taxabie interest, dividend, and certasn other
payments to a payee whe does notgive a TIN to a payer. Certain penalties may al

SO apply.
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