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Disclosure of Retained Parties 

Pursuant to the Public Building Commission (PBC) Code of Ethics found on the PBC website at https://www.pbcchicago.com/wp-
content/uploads/2017/05/RES_PBC_ecr_CodeofEthicsConsolApril-2013_20130405.pdf, a firm is required to submit a fully executed 
Disclosure of Retained Parties. 

A. Definitions and Disclosure Requirements 

1. As used herein, “Contractor” means a person or entity that has any contract or lease with the Public Building Commission of 
Chicago (“Commission”). 

2. Commission contracts and/or qualification submittals must be accompanied by a disclosure statement providing certain 
information about any lobbyists whom the Contractor has retained or expects to retain with respect to the contract or lease.  In 
particular, the Contractor must disclose the name of each such person, his or her business address, the name of the relationship, 
and the amount of fees paid or estimated to be paid.  The Contractor is not required to disclose employees who are paid solely 
through the Contractor’s regular payroll. 

3. “Lobbyists” means any person who a) for compensation or on behalf of any person other than himself undertakes to influence 
any legislative or administrative action, or b) any part of whose duties as an employee of another includes undertaking to 
influence any legislative or administrative action. 

B. Certification 

Contractor hereby certifies as follows: 

1. This Disclosure relates to the following transaction: ____________________________________________________________ 

a. Description of goods or services to be provided under Contract 

________________________________________________________________________________________________ 

________________________________________________________________________________________________ 

2. Name of Contractor: _____________________________________________________________ 

3. EACH AND EVERY lobbyist retained or anticipated to be retained by the Contractor with respect to or in connection with the 
contract or lease is listed below.  Attach additional pages if necessary.   

Check here if no such persons have been retained or are anticipated to be retained: ___________ 
 
Retained Parties: 
 

Name Business Address 
Relationship  

(Lobbyists, etc.) 

Fees  
(indicate 

whether paid 
or estimated) 
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4.  The Contractor understands and agrees as follows: 

a. The information provided herein is a material inducement to the Commission execution of the contract or other action with 
respect to which this Disclosure of Retained Parties form is being executed, and the Commission may rely on the information 
provided herein.  Furthermore, if the Commission determines that any information provided herein is false, incomplete, or 
inaccurate, the Commission may terminate the contract or other transaction; terminate the Contractor’s participation in the 
contract or other transactions with the Commission. 

b. If the Contractor is uncertain whether a disclosure is required, the Contractor must either ask the Commission whether 
disclosure is required or make the disclosure. 

c. This Disclosure of Retained Parties form, some or all of the information provided herein, and any attachments may be made 
available to the public on the Internet, in response to a Freedom of Information Act request, or otherwise.   

d. The Contractor waives and releases any possible rights or claims it may have against the Commission in connection with 
the public release of information contained in the completed Disclosure of Retained Parties form and any attachments. 

 
Under penalty of perjury, I certify that I am authorized to execute this Disclosure of Retained Parties on behalf of the Contractor and that 
the information disclosed herein is true and complete.  The Contractor also certifies to the best of its knowledge and belief that it, its 
principals and any subcontractors used in the performance of this contract, meet the Agency requirements and have not violated any 
City or Sister Agency policy, codes, state, federal or local laws, rules or regulations and have not been subject to any debarment, 
suspension or other disciplinary action by any government agency.  Additionally, if at any time the Contractor becomes aware of such 
information, it must immediately disclose it to the Commission. 

 
 

__________________________________________ 
Signature of Authorized Officer 

 
__________________________________________ 

Name of Authorized Officer (Print or Type) 
 

__________________________________________ 
Title 

 
 

 

NOTARY ACKNOWLEDGMENT 
 
State of:      _______________________ 
 
County of:   _______________________ 
 
 
Subscribed and sworn to before me this _________ day of _______________________20 _____ 
 
 

____________________________________________________     __________________________________________  

                                   Notary Public Name                          Notary Public Signature 

 

 

Commission Expires:  _____________________________________         (SEAL) 
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